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PROGRAM APPROVAL

1. The policies and procedures outlined in this document are strictly enforced at J&J Acoustics and
are to be adhered to at all times.

2. The Safety Program Administrator for J&J has the authority and responsibility for implementing
this Code of Safe Practices and establishing Safety Programs and Committees.

3. The Safety Program Committee must approve any changes to the methods stated herein before
they are put into practice.

4. The Safety Program Committee for J&J Acoustics with the authority and responsibility for
implementing this Code of Safe Practices Program is designated as:

J&J Acoustics - Safety Program Committee:

Safety Coordinator/Loss Control - Fabio Correia - fabio@jjacoustics.com
Cell 408-639-0793

HR Supervisor/Claims Manager - Peggy Morgan - peggy@jjacoustics.com
Cell 408-655-6540

General Superintendent - Osvaldo Gonzalez - osvaldo@jjacoustics.com
Cell 408-639-2819

Field Superintendent/Safety Manager - Rick Wood - rick@jjacoustics.com _
Cell 408-639-3957

Vice President/CFO - Jim Hansell - jimhansell@jjacoustics.com
Cell 408-390-0526

Mailing Address: 2260 De La Cruz Blvd
Santa Clara, CA 95050
Phone No.:  (408) 275-9255
Fax No.:  (408) 275-9285

REVIEWED BY: Safety Program Administrator - Fabio Correia
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Executive Endorsement & Safety Policy Statement
Company Name: J&J Acoustics, Inc.
Date: 01/01/2026

Safety Policy Statement

Our company is committed to providing a safe and healthy workplace for all employees, contractors, and visitors.
Safety is a core value and an integral part of our operations. We will comply with all applicable safety
regulations, including Cal/OSHA requirements, and continuously strive to eliminate hazards through proactive
measures and safe work practices.

Management recognizes that compliance with the Code of Safe Practices is a shared responsibility and will
provide the resources, training, and supervision necessary to ensure employees understand and follow
established safety rules and procedures. Employees are expected to comply with the Code of Safe Practices,
follow all safety rules, and immediately report unsafe conditions or behaviors.

Executive Endorsement
By signing below, | affirm that this Code of Safe Practices has been reviewed and approved by executive
management and will be implemented throughout all company operations.

Authorized by:
Joe Jean (President/CEO)

Signature: _J()e Jean

Date: 01/01/2026




Field Safety committee
We have established a Field Safety Committee made up of our employees in the field. This committee
will include 3-6 workers based on the criteria below. Members of this committee will be determined by
the Safety Program Committee.

1. OSHA 10 or OSHA 30 trained

2. Supports the Safety Culture

Some of the duties will include:
Review Safety polices — help establish new guides for the Injury and Illness Prevention Program
Upgrade new hire orientation/procedures
Review and tryout new safety products.
We will establish safety for the future — help reduce incidents.
You are leaders in this company — your input will help create a great safety culture.
Serve 2 years on the committee
Meet with the Safety Program Committee periodically.
The meetings will be during work hours (Zoom at jobsite) or in J&J conference room.
You will attend safety seminars live or online.

The current members of the Field Safety Committee are:

General Foreman - Enrique Diaz - enriquediaz@jjacoustics.com
Cell 669-499-6775

General Foreman - Daniel Reyes - danielreyes@jjacoustics.com
Cell 669-356-2745

General Foreman - Esteban Botello - esteban@jjacoustics.com
Cell 408-209-1475

Field Superintendent - Osvaldo Gonzales - osvaldo@jjacoustics.com
Cell 408-639-2819

Safety Coordinator/Loss Control - Fabio Correia - fabio@jjacoustics.com
Cell 408-639-0793

Field Superintendent/Safety Manager - Rick Wood - rick@jjacoustics.com _
Cell 408-639-3957
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INTRODUCTION

1.

2.

It is our policy to protect employees from accidents. Safety is a
cooperative undertaking requiring participation by every employee.

The following Code of Safe Practices has been developed over time and
covers most areas of J&J Acoustics’ construction activities.

A. The intent of the Code is to point out areas where hazardsmay
exist and then provide generally accepted safe practices to
minimize the risk of an accident.

B. This Code is by no means considered to be all-inclusive or covering
every possible unsafe condition.

Each employee has an inherent responsibility to work safely and, as
described in the Code of Safe Practices Program, is required to
report unsafe conditions and/or practices immediately to his or heror
supervisor.

SAFE WORK PRACTICE - ACCIDENT PREVENTION

It is our continuing goal to reduce accidents and injuries on the job.

Each employee's participation in this effort is greatly enhanced bythe
communication of potential hazards before they result in anaccident.

This is accomplished by:

A. Reporting all unsafe conditions and equipment to your foreman,
field superintendent or the Safety Coordinator as soon as they are

discovered.

B. Reporting all accidents, injuries, and illnesses to your foreman, field
superintendent or the Safety Coordinator immediately.

1) "Near misses” or "near hits” should also be reported sothat
they can be investigated.

2) Close calls can provide a warning that is only valuable if it is
acted upon.

Employees with any doubts about the safety of any tasks are tocontact
their field superintendent or supervisor and not proceed until they fully
understand the safe work practice.

SAFE WORK PRACTICE - AIR COMPRESSORS

1.

Only authorized employees may make repairs to machineryand
equipment.

A. Advise your supervisor when repairs are necessary.
The operator shall inspect equipment at the beginning of each shift.

Any unsafe condition shall be reported to the job supervisor orthe
Company mechanic immediately.

Do not remove protective guards from equipment.



Do not attempt to make repairs or adjustments to moving equipment.
Inspect hoses each day for cuts, abrasive wear, or weak casings.
Do not wear loose or frayed clothing around operating equipment.

Use extreme caution when refueling gasoline powered equipment toavoid
danger of fire and/or explosion.

9. Drain holding tanks on a daily basis to prevent corrosion.

® NOoO O

SAFE WORK PRACTICE - AERIAL LIFTS

1. Aerial lifts are also known as JLGs, zoom booms, etc.

2. NOTICE: This section of the Code of Safe Practices is only a summary of
the information required in a complete Aerial Lift Safety Program as
required by OSHA.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information
3. Use of J & J Acoustics' aerial lift equipment by other subcontractor's

personnel is strictly prohibited without prior consent and authorization by J
& J Acoustics' office, and receipt by J & J Acoustics' office of a HOLD
HARMLESS agreement and proper insurance certificates.

4. Only employees who have been trained in the safe operation of aeriallifts
are permitted to use them.

5. All persons working in an aerial lift must wear a fall protection harnessand
be properly tied off at all times while in the lift.

6. Aerial lifts must be inspected before use.
A. Defective items must be corrected by factory trained andauthorized

service personnel.

SAFE WORK PRACTICE - AIR QUALITY MONITORING

1. Exposures to dust will be minimized through the use of the following
methods:

A. Good housekeeping
B. Vacuum equipped tools used and maintained in accordance with
manufacturer’s instructions.
C. Portable HEPA filtration systems.
2. No demolition work is allowed without prior approval from management.
3. Work practices as recommended by the Wall and Coatings Association

(WACA) to minimize exposure to potential airborne contaminants will be
followed unless more stringent methods are required for each job.



SAFE WORK PRACTICE - ASBESTOS CONTAINING MATERIALS

1.

NOTICE: This section of the Code of Safe Practices is only a summary of
the information required in a complete Asbestos Safety Program as
required by OSHA.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information

Asbestos is a naturally occurring mineral fiber that has been used for
centuries for its strength and heat resistant properties.

Improper handling of asbestos can cause microscopic fibers to become
airborne.

A. Known as "friable" asbestos, these fibers can hover in the airfor
hours and be inhaled causing potential respiratory harm.

Many buildings, particularly those constructed prior to the 1980's, have
asbestos containing material (ACM) that was installed for manypurposes
such as:

Architectural features

Ceiling tile and adhesives

Fireproofing

Floor tile and adhesives

Pipe lagging

Roofing materials

Sound proofing

Thermal insulation

Transit pipe

Many agencies regulate the management of asbestos.

The principal regulations come from the U.S. Environmental Protection
Agency (EPA).

Other agencies or jurisdictions also concerned with ACM are:

A. Federal and/or state Occupational Safety and Health Administration
(OSHA)
1) OSHA has guidelines that are intended to protectemployees
who may have occasion to come into potential contact with
ACM.

B. State and Local Air Districts chartered with enforcing the provisions
of the Clean Air Act.

1) In the San Francisco Bay Area, the Bay Area Air Quality
Management District (BAAQMD) must be notified priorto
any demolition work involving asbestos.

Owners of buildings with ACM are required to develop (with legaland
expert assistance) an "Operations and Maintenance (O&M) Plan".

—IOMMOUOD»



10.

11.

12.

13.

14.
15.

16.

17.

18.

19.

A. This plan identifies where asbestos has been located by surveyand
describes how it is to be managed:

1) Encapsulated - (covered or overlaid)
2) Maintained in place - (protected from damage)
3) Abated (removed)

Only a licensed contractor can remove asbestos.

A. The contractor must follow procedures prescribed in the abatement
plan.

Our responsibility lies in following the procedures developed by the
building owner; EPA, OSHA, and the Regional Air District, which may
include obtaining permits, interfacing with contractors and consultants,
arranging physical examinations, informing the tenants and otherbuilding
occupants and keeping records where necessary.

Prior to initiation of any work with asbestos-containing construction
materials, the field superintendent must be thoroughly knowledgeablein
the requirements of the federal and state safety orders.

Asbestos is a regulated carcinogen and the notification, reporting, and
registration requirements vary by location according to local agency
requirements.

Asbestos shall be handled in a wet state unless the usefulness ofthe
product would be diminished thereby.

Releases must be cleaned up promptly by trained and certified persons.

Asbestos waste and debris must be collected in sealed,impermeable
bags.

When engineering controls are not feasible, respiratory protectionfor
employees is required.

If the exposure may be reasonably expected to exceed the action limit, the
asbestos concentration must be determined.

Caution signs must be displayed where asbestos fiber concentrationmay
exceed the exposure limit.

All material or scrap containing greater than 0.1% asbestos must beara
label:

Danger
Contains Asbestos Fibers
Avoid Creating Dust
CANCER AND LUNG DISEASE HAZARD

SAFE WORK PRACTICE - BARRICADES

Barricades are to be used whenever it is necessary to prevent people from
entering an area where potential dangers exist.



A. The specific type of barricade to be used depends upon the
circumstances and the type of dangers encountered.

Examples of situations requiring a barricade are:

A. Under any overhead work such as interior or exteriorbuilding
construction;

B. Piping/machinery work etc;

C. Areas where the walking surface is hazardous due to debris,
materials, power cords, etc.;

D. To maintain safe distances from potential hazards such as:
1) Broken electrical wires or other electrical work,
2) Hot work or possible fires,
3) Hazardous chemical release (spills, leaks etc.),
4) To safeguard accident scenes, or
5) Manage foot or vehicular traffic flow.

There are many application-specific barricades are commercially
available; many others also serve multiple uses.

Barricades may be built on-site, or in some applications, banner type tape
will suffice.

Physical restraint by a barricade may sometimes be required butvisibility
is the main requisite for a barricade.

Barricades must be set up as soon as possible after the discovery ofa
need and if possible, a person should stand by the area until proper
security is established.

K-Rail type barricades must be used to protect workers in highvolume
traffic areas.

SAFE WORK PRACTICE - BLOODBORNE PATHOGENS

1.

NOTICE: This section of the Code of Safe Practices is only a summary of
the information required in a complete Bloodborne Pathogens Programas
required by OSHA for facilities where potential exposure exists.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information.

Infection control procedures must be instituted where appropriate, such as

ventilation, universal precautions, workplace practices, and personal

protective equipment.

If you observe blood or other bodily fluids exercise Universal Precautions.

A. Universal precautions are an approach to infection control that
requires that blood and certain other body fluids to be treated asif
they were all infectious.

Make sure that any area potentially contaminated with blood orbodily
fluids is isolated until it is properly decontaminated.



A. Use a 1:100 solution of bleach in water to effectively clean-up
contaminated surfaces.

B. Leave solution in contact with surfaces for at least 10 minutesand
then flush

5. Document any occasion where potential occupational exposureto
bloodborne pathogens has been identified.

6. Hand washing, handling sharp instruments, handling of laundry, disposal
of contaminated materials, reusable equipment.

7. Personal protective equipment should be provided to employees and inall
appropriate locations.

8. The necessary equipment (i.e. mouth-pieces. resuscitation bags, other
ventilation devices) should be provided for administering mouth-to-mouth
resuscitation on potentially infected patients.

9. Facilities/equipment to support with workplace practices should be made
available, such as hand washing sinks, biohazard tags and labels, needle
containers, detergents/disinfectants to clean up releases (spills).

10.  All equipment and environmental and working surfaces must be cleaned
and disinfected after contact with blood or potentially infectiousmaterials.

11.  Infectious waste placed in collapsible, leak proof containers, bags or
puncture-resistant holders with proper labels.

12.  Medical surveillance including HBV evaluation, antibody testing and
vaccination must be made available to potentially exposedemployees.

TRAINING

1. A training and information program must be provided for employees that
are exposed to or potentially exposed to blood and/or body fluids.

2. Training program should include:

A. Universal precautions
B. Personal protective equipment
C. Clean-up of blood spills
D. Hepatitis B vaccinations
3. Employees must be made aware of specific workplace practices tofollow

when appropriate including:
A. Restroom cleaning
B. Laundry handling

SAFE WORK PRACTICE - CHEMICAL USE & STORAGE

1.

NOTICE: This section of the Code of Safe Practices is only a summary of
the information provided in the J&J Acoustics Hazard Communication
Program as required by OSHA for facilities where exposure to potential
hazards exists.



A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information.

2. Chemicals used in construction areas can present significanthazards
unless they are properly used and stored.

3. Employees working with potentially hazardous substances have an
obligation to themselves, as well as fellow employees, to be familiarwith
the physical and chemical properties of these materials so that potential
accidents can be avoided.

4. A current Safety Data Sheet (SDS) must be maintained for each
hazardous material used at each location.

A. SDS are readily available from the chemical supplier.

5. Safety precautions to be observed during the handling of chemicals can
be found in the SDS describing the chemical.

A. The SDS should be reviewed prior to handling any chemical to
ensure you have current knowledge of the hazards as well asfirst
aid instructions, release (spill), disposal and fire instruction.

USAGE

1. Keep containers closed at all times, except when adding ordispensing
material.

2. Wear proper personal protective equipment (such as safetyglasses,
gloves, etc.) when handling paints, epoxies, lubricants, etc.

3. Carry containers with both hands to avoid accidental releases (spills).

4. Toxic materials should only be used by trained personnel.

A. Always read the label before opening a package of toxic material.

5. Eating, drinking and smoking are prohibited in areas where chemicals are
in use.

LABELING

1. All chemical containers must be properly labeled with the name ofthe
contents and an appropriate warning statement.

2. Replace labels that have been damaged or are not legible.

STORAGE

1. All hazardous materials must be properly stored at all times.

2. Chemicals must be stored separately according to theirhazard
classification.

3. Materials must be stored in chemically compatible containers.



SAFE WORK PRACTICE - COMPRESSED GAS CYLINDERS

1.

2. When proper care is not observed at all times, a compressed gascylinder
can become lethal.
3. The use of compressed air for blowing dirt from hands, face, or clothingis
prohibited.
USAGE
1. Only trained and/or authorized personnel are permitted touse
compressed gas cylinders and equipment.
2. Cylinder valves not provided with fixed handwheels shall have keysor
handles on valve spindles or stems while cylinders are in service.
A. Never use pliers or vise grips.
3. Use the proper regulator for each cylinder.
A. Do not use adapters or other connections to attach a regulator toa
gas cylinder.
B. If the proper regulator is used, it will fit easily on the existing
connection.
4. Compressed gas cylinders must be securely chained at all times.
A. Cylinders exceeding 26” in height must be secured with twochains,
one at one-third and one at two-thirds the height.
B. Chains must be securely attached (bolted) to the wall or fixture.
5. Leaking regulators, cylinder valves, hose, piping systems, apparatusand
fittings shall not be used.
6. Cylinders shall never be used as rollers or supports, whether full orempty.
7. Cylinders must not be placed where they might form part of anelectric
circuit.
8. No one shall use a cylinder's contents for purposes other thanthose
intended by the supplier.
9. Cylinder valves shall not be tampered with nor should any attemptbe

Compressed gas cylinders pose many hazards:

A. They are pressurized up to 2500 pounds per square inch.
B. They can displace oxygen in a confined space.
C. They can discharge gas at extremely low temperatures causing

frostbite burns.

made to repair them.

A. If trouble is experienced, the supplier should be sent a report
promptly indicating the character of the trouble and the cylinder's
serial number.

B. Supplier's instructions as to its disposition shall be followed.



10.

11.

C. Complete removal of the stem from a diaphragm-type cylinder
valve shall be avoided.

Compressed gas cylinders must be tested for strength and structural

integrity at regular intervals as specified by regulatory requirements.

A. The latest inspection date normally is stamped at the top ofthe
cylinder

B. If the stamp is missing or appears outdated, report the cylinderto
your foreman, field superintendent so it can be returned to the
vendor for testing.

Cylinder valves shall be closed when work is finished.

LABELING

1.

Cylinders must be legibly marked to identify clearly the gas contained.

A. Department of Transportation (DOT) requires that 2” x 2”labels
must be affixed to all compress gas cylinders.

TRANSPORT

Cylinder valves shall be closed before moving cylinders.

Cylinders shall not be dropped or struck or permitted to strike each other
violently.

Cylinders must be transported in a manner that prevents them creatinga
hazard by tipping, falling or roiling.

Unless cylinders are secured on a special truck or rack, regulators shallbe
removed and valve-protection devices, when provided for, shall be put in
place before cylinders are moved.

For short distances, cylinders may be moved by tilting and rolling themon
their bottom edges.

Gas cylinders transported by crane, hoist or derrick must be handled in
suitable cradles, nets or skip boxes, and shall never be lifted by magnetor
by slings, unless the slings are designed and constructed to prevent
accidental release of the cylinders.

Valve protection devices shall not be used for lifting cylinders.

A. EXCEPTION: Valve protection devices may be used formanual
lifting if they were designed for that purpose.

Compressed gas cylinders in portable service shall be conveyed by

suitable trucks to which they are securely fastened; and all gascylinders

in service shall be securely held in substantial racks or secured to other
rigid structures so that they will not fall or be knocked over.

A. EXCEPTION: When it is not practicable to transport cylinders by
truck, nor to bring in racks to point of operation, as in some
construction work, cylinders may be carried in, and properly
secured in an adequate manner.



9.

10.

11.

Valves of empty cylinders shall be kept closed to prevent the re-entry of
air.

Inside buildings, cylinders shall be stored in a well-protected, well-
ventilated, dry location, at least 20 feet from highly combustible materials.

Employees are not permitted to carry compressed gas cylinders intheir
personal vehicles at any time.

STORAGE

1.

2.

Cylinders must be stored in a manner that prevents them creatinga
hazard by tipping, falling or roiling.

Assigned storage spaces shall be located where cylinders will notbe
damaged by passing or falling objects, or subject to tampering by
unauthorized persons.

A. Cylinders should be away from elevators, stairs, or exit corridors.

B. Do not store compressed gas cylinders in exit corridors or near
emergency exits.

C. Do not store compressed gas cylinders in areas that are exposedto
heat, electric arcs or high temperature lines.

Store cylinders in a well-ventilated location.

Valve protectors must always be placed on cylinders when the cylinders
are not in use or connected for use.

Compressed gas cylinders should be stored only in areas that are
protected from external heat sources, flame, intense radiant heat,electric
arcs, or high temperature lines.

Compressed gas cylinders must not be located or stored in areaswhere
they will not be damaged by passing or falling objects, or subject to
tampering by unauthorized persons.

Compressed gas cylinders containing incompatible materials shallbe
separated by distance or by a wall, cabinet or other device.

FLAMMABLE GAS

1.

Cylinders containing liquefied fuel gas must be stored or transported in a
position so that the safety relief device is always in direct contact with the
vapor space in the cylinder.

A. The alignment pin located on the collar of the cylinder should be in
the down (6 o’clock) position.

Low-pressure fuel-gas cylinders must be checked periodically for
corrosion, general distortion, cracks, or any other defect that might
indicate a weakness or render them unfit for service, including aclose
inspection of the cylinder's bottom.



3. When flammable gas lines or other parts of equipment are being purgedof
air or gas, open lights or other sources of ignition shall not be permitted
near uncapped openings.

ACETYLENE

1. Only trained and/or authorized employees under proper supervisionare
permitted to transport, store, or work with acetylene.

2. Acetylene cylinders will be used or stored only in an upright positionto
avoid the possibility of leaking.

A. If an acetylene cylinder has been stored horizontally it must be put
upright and left in that position for about 30 minutes before being
used.

3. To prevent flashbacks, check valves are required in welding gas linesand
at the welding / cutting torch.

A. If the acetylene pressure drops, the oxygen pressure at the torch
can push oxygen back up the acetylene line where it can mixwith
acetylene and cause a flashback.

4. Acetylene shall never be brought into contact with unalloyed copper,
except in a blowpipe or torch.
A. When cylinders are empty of acetylene, valves must be closed to
prevent evaporation of the acetone.
B. Only an authorized supplier may fill acetylene cylinders.
C. Never place oxygen-acetylene containers in confined spaces.
D. Oxidizers, such as oxygen, must be stored at least 20 feet away

from fuel gas cylinders, like propane or acetylene.

OXYGEN

1. Only trained and/or authorized employees under proper supervisionare
permitted to transport, store, or work with acetylene.

2. Oxygen supports combustion but is itself nonflammable.
A. Oxygen lowers the ignition point (in air) of flammable substances

and causes them to burn more vigorously.

1) Materials such as oil and grease burn with nearlyexplosive
violence in oxygen, even in minute quantities.

2) Therefore, oxygen cylinders must not be handled with
greasy or oily hands or gloves and must not be stored near
highly combustible materials such as oil, grease, orreserve
acetylene or any other substance likely to cause or
accelerate fire.

3. Oxygen must never be used to purge lines, to operate pneumatic tools, or
to dust clothing.



When high-pressure oxygen cylinders are stored inside a building, they
must be separated from flammable gas cylinders by at least 20 feet orby
a fire-resistive partition.

Don't leave pigtails disconnected for more than a few minutes.

A. Insects in oxygen pigtails' can ignite spontaneously and may cause
sufficient heat and overpressure to burst the pigtail, valve, or
manifolds.

Gaskets must be made of noncombustible materials.

A. Do not use white lead, oil grease, or any other non-approved joint
compound for sealing oxygen system fittings.

B. Threaded connections in oxygen piping must be sealed withjoint

compounds or Teflon tape approved for oxygen service.

SAFE WORK PRACTICE - CONCRETE, CEMENT & PLASTER

1.

At all times all concrete, cement & plaster work will be under the
immediate supervision of a person with authority to modify the mixingand
handling systems or work methods as necessary to provide worker and
public safety.

A. The person in charge will take whatever action is necessary to
prevent a personal injury.

Concrete, cement and plaster mixing machines and tools are to be used
only by qualified personnel, with all manufacturers’ guards and safety
equipment in place, and only in accordance with the manufacturers
operating manual.

A. It is the responsibility of the person in charge of the work torender
a judgment as to who is qualified and trained to operate such
machines and tools.

B. The operating manual will be available to the field superintendent
during all operations.

Cleaning operations of concrete, cement and plaster mixing machinesis
hazardous.

A. Proper training will be given in cleaning procedures to insure that
the equipment is adequately locked-out and power is not available
to operate the machine while cleaning.

Redi-Mix trucks and concrete pumping machines / booms present unusual
risk of

A. Contact with high-power lines above, and
B. Tipping, rolling and collapse due to their heavy weight.

Caution must be exercised by all employees concerning these risks on all
job-sites.



SAFE WORK PRACTICE - CONFINED SPACES

1.

NOTICE: This section of the Code of Safe Practices is only a summary of
the information required in a complete Confined Space Entry Program as
required by OSHA for facilities where confined spaces are present.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information.

J&J Acoustics employees are prohibited from entering confined spaces
without training and authorization from their Field superintendent or
Supervisors.

OSHA regulations require facility owners and operators to determine ifa
space in which work is to be performed if it should be considered a
confined space.

Three conditions must be present to classify a space as a confined space:

A. Is the space large enough and so configured that an employee can
bodily enter and perform assigned work?

B. Does the space have limited or restricted means for entry or exit?

C. Is the space not designed for continuous employee occupancy?

If the answer to all three questions is YES, then the space is classifiedas
a confined space and evaluated for inherent hazards and identified as a
confined space or permit-required confined space.

CONFINED SPACE EVALUATION

1.

If the area has been determined to be a confined space, then that space
must be classified according to its hazard potential as either permit
required or non-permit required.

A confined space requires an entry permit if it meets any ofthese
conditions:

A. Does the space have an internal configuration such that an entrant
could be trapped or asphyxiated by inwardly converging walls or by
a floor which slopes downward and tapers to a smaller cross-
section?

B. Does the space contain a material that has the potential for
engulfing an entrant?

C. Does the space contain any other recognized serious safetyor
health hazard?

D. Does the space contain or has a potential to contain a hazardous
atmosphere?

If work in the space requires the use of hazardous materials insidethe
space (e.g., welding, chemical cleaners, paints, adhesives, etc.) a
confined space may become a permit-required confined space.

If after the identification and evaluation process the space is classified as
a permit-required confined space, a sign is to be placed near theentrance



stating, "DANGER - PERMIT REQUIRED CONFINED SPACE, DO NOT

ENTER".
TRAINING
1. All employees engaging in confined space work must be trained::
A. Before they are assigned duties associated with confined space
entry,
B. Whenever a new hazard that the employee was notpreviously
trained on is discovered,
C. Whenever J&J Acoustics has reason to believe that the current

knowledge of its employees and/or contractors may not be
adequate.

2. The training shall be documented according to the J&J Acoustics IIPP.
3. The following topics will be reviewed with the Entrants during thetraining
class:
A. Potential hazards associated with confined spaces.
B. Signs and symptoms associated with confined space hazards.
C. Use of safety equipment and monitoring equipment.
D The need to stay in communication with the Attendant, enabling the
Attendant to monitor Entrant status and allow the Attendant to alert
Entrants of the need to evacuate.
E. Emergency response and retrieval procedures.
F. The need to evacuate the space when:
1) An evacuation order is given by the Attendant or Entry
Supervisor,
2) The Entrant recognizes any signs and symptom of exposure,
3) Presence of prohibited condition,
4) An evacuation alarm is sounded.
G. Safe entry procedures including the entry permit.
4. Prior to the start of a confined space entry, the Entry Supervisor shallhave
a pre-entry briefing during which the following will be reviewed:
A. Identification and location of confined spaces.
B. Site specific hazards associated with the space.
C. PPE to be worn for entry.
D. Site specific emergency procedures.

SAFE WORK PRACTICE - CRANES & HOISTS

1. Lifting with mechanical assistance (winches, chain falls, etc.) is considered
to be hoisting and due to the heavier weights involved, requires care and
attention to the task at hand.



No employee is required to lift material they feel is too heavy for themto
safety handle.

Shop-made hoisting equipment is not to be used.
A. This includes beam clamps, employee welded pad eyes, etc.

All hoisting equipment will be designed for the specific task and will be
purchased from approved vendors or manufacturers of thisequipment.

HOISTS, CRANES, & AUXILIARY EQUIPMENT

1.

All hoist chains or ropes must be of sufficient length to handle the full
range of movement for the application while maintaining two full wraps on
the drum at all times.

Close-fitting guards or other suitable devices installed on hoist toassure
hoist ropes will be maintained in the sheave grooves

All hoist chains or ropes of sufficient length to handle the full range of

movement for the application while still maintaining two full wraps onthe

drum at all times

It is prohibited to:

A. Use chains or rope slings that are kinked or twisted.

B. Use the hoist rope or chain wrapped around the load asa
substitute for a sling.

Hooks equipped with safety latches or other arrangements must be used
when hoisting materials so that slings or load attachments won't
accidentally slip off the hoist hooks.

Securing chains, ropes, chokers or slings must be adequate for thejob
being performed.

INSPECTIONS AND TESTING

1. Cranes must be visually inspected for defective components prior tothe
beginning of any work shift.

2. All electrically operated cranes must be effectively grounded.

3. Each crane must have a certificate indicating that required testingand
inspections have been performed.
A. Crane inspection and maintenance records should be maintained

and made available during inspections.

MAINTENANCE

1. A crane preventive maintenance program should be established.

2. Hoisting equipment is not to be repaired by on-site personnel.

A. If such equipment should become damaged or worn or cables
frayed, etc., the equipment will be replaced or repaired by the
manufacturer or designated representative.



B. Do not delay the repair of damaged or worn hoisting equipment.

3. Ensure that damaged or worn hoisting equipment is secured andtagged
in such a manner as to prevent its use.

A. Immediately tag out any hoisting equipment that is not safe to use.

B. Inform all affected employees and field superintendents that is
damaged or worn to ensure that everyone is aware not to usethe
equipment.

OPERATION

1. Before a crane may be used to pick at project sites, the following must be
provided to the Field Superintendent or Safety Coordinator:

A. Annual Crane Inspection Certification

B. Quadrennial Inspection Certification

C. Operator Certification, as indicated by one of the following:
1) Certified Crane Operator (CCO)
2) Company training card
3) Company training letter addressed to J&J Acoustics.

2. Only trained and/or authorized personnel are permitted to usehoists,
cranes, and auxiliary equipment.

3. All operators must have a copy of the appropriate operatinginstructions
and are required to follow them.

4. Cranes will be operated in accordance with all Federal and State Safety
regulations, Crane Manufacturers Association of America (CMAA)
regulations.

5. The rated load of each hoist will be clearly marked and visible tothe
operator.

6. All operating controls must be clearly identified.

7. Sufficient illumination must be provided for the operator to performthe
work safely.

8. The controls of hoists should be plainly marked to indicate directionof
travel or motion.

SAFEGUARDS

1. Buildings must be evacuated during crane or helicopter lifts above the
affected portion of the building.

A. Operators must never carry loads over people.

2. An audible warning device mounted must be mounted on each crane.

3. A fire extinguisher should be provided at the operator's station.

4. Nip points or contact points between hoist ropes and sheaves which are

permanently located within 7 feet of the floor, ground or working platform,
must be adequately guarded.



Each hoist should automatically stop and hold any load up to 125percent
of its rated load if its actuating force is removed.

Every overhead electric hoist shall be equipped with a limit device tostop

the hook travel at its highest and lowest points of safe travel.

A. These limits will be checked without load to ensure the device is
working correctly.

Every cage-controlled hoist must be equipped with an effectivewarning

device.

Close fitting guards or other suitable devices should be installed onhoists
to assure hoist cables or ropes will be maintained in the sheave grooves.

SAFE WORK PRACTICE - DUST CONTROL

1.

2.

Federal and State OSHA regulations and precautions as they pertain to
dust hazards must be enforced and discussed in regular safety meetings.

Employee contact with dust hazards must be limited to activities strictly
incidental to regular job assignments or conducted under supervised
hazard abatement conditions to assure the immediate and long term
safety and health of all employees.

All jobs or job sites identified as containing dust hazards must be
evaluated by management to determine what protective clothing,
respirators, or other dust precautions must be taken, and this evaluation
must be communicated to all employees on that job site.

RESPONSIBILITIES

1.

It is the responsibility of the foreman or field superintendent to ensure

compliance with the following practices:

A. Machines and tools that create dust are to be used only by
qualified, trained personnel.

1) It is the responsibility of the person in charge of the
workplace or location to render a judgment as to whomis
qualified.

B. The person in charge will take whatever action is necessary to
prevent personal injury.

PERSONAL PROTECTIVE EQUIPMENT

1.

Employees are required to wear protective masks, gloves, aprons, shields
or other means provided in areas where they may be subject to dust
inhalation / exposure, cuts, corrosive liquids, and/ or harmful chemicals as
directed by the job site field superintendent.

Commercial dust masks of simple design should be adjusted tothe
contours of the worker's face to prevent leaks of unfiltered air.



A. All such dust precautions may be uncomfortable and discarded or
rendered ineffective, and supervision must be maintained.

3. Pre-employment and periodic medical examinations must be used to
detect personnel that have a history of respiratory disease and early
detection of the effects of dust exposure to skin, membrane orrespiratory

symptoms.
4. Employees showing symptoms will be removed from dust exposure jobs.
5. All J&J Acoustics personnel who will be using respirators will follow the

procedures outlined in the Respiratory Protection Program.

SAFE WORK PRACTICE - ELECTRICAL SAFETY

UNDERGROUND POWER LINES

1. In areas where employees may accidentally contact undergroundlines,
the lines shall be de-energized prior to work.

UTILITY COMPANY NOTIFICATION

1. Work adjacent to overhead lines shall not be undertaken until the
respective utility company has been notified and a coordinated plan for
protection of the line and employees is agreed upon.

A. In California, call Underground Service Alert (USA) two days prior
to digging or excavating.

1) Toll Free telephone #: 1-800-227-2600

2) Hours of Operation: 6 a.m. to 7 p.m. Mon - Fri except
holidays

2. Crossover clearance requirements:
A. Less than 50 kV - 4 feet;
B. 50kV to 345 kV - 10 feet;
C. Above 345 KV - 16 feet.

INCOMING SERVICE

1. A readily accessible, manually operated switch shall be provided foreach
incoming service or supply circuit rated less than 5kV.

PROTECTIVE EQUIPMENT

1. Work on energized lines and equipment which is at 480 volts or greater
will require specific approval, and rubber gloves and other approved
protective equipment or hot-line tools meeting the provisions of ANSI 5-6
shall be used.



HIGH VOLTAGE LINES

1. All jobs or job sites identified as containing High-Voltage Line hazards will
be evaluated by management or field superintendent to determine what
precautions will be taken

A. This evaluation will be communicated to all employees on thatjob
site.
2. It is the responsibility of the person in charge of each Workplace or

Location to ensure compliance with the following

HIGH-VOLTAGE EQUIPMENT

1. Transformer banks, open breakers, and similar exposed high-voltage
equipment shall be isolated to prevent unauthorized access.

2. Effective isolation shall consist of locked rooms; fence or screen
enclosures, walls, or partitions; or elevated locations.

3. Entrances to these isolated areas shall be kept locked when not under

constant observation. DANGER-HIGH VOLTAGE warning signs shallbe
posted at entrances to these areas.

4. Metallic enclosures shall be effectively grounded.

WORK AREAS.

1. High-voltage electrical wiring passing through work areas shall be
covered, barricaded, or elevated to protect it from contact by vehicularor
foot traffic.

SAFE WORK PRACTICE - EMERGENCY EQUIPMENT

1. Emergency equipment must be maintained in good condition and kept
readily accessible at all times.
2. Examples of emergency equipment include
A. Emergency exit lighting
B. Emergency exits
C. Emergency lighting
D. Emergency rescue equipment
E. Exit doors
F. Eyewashes and safety showers.
G. Fire extinguishers (2 @ 5 Ibs. at each job site)
H. Fire hoses
l. Fire ladders
J. Fire sprinkler heads (18-inch clearance beneath)
K. First aid kits



L. Generators
All emergency equipment must be inspected at least once per month.
A. Inspections must be documented.

Eyewashes and safety showers must be reachable within 15 seconds of
chemical use areas.

SAFE WORK PRACTICE - EMERGENCY EXITS

GENERAL

1.

All exits will remain unlocked during business and work hours.

2. All exits and exit corridors are to be kept clear of obstructions.

A. Temporary storage of materials is not permitted in exit ways.

3. All exits must be clearly marked by signs and serviced by emergency
lighting systems where required.

EMERGENCY EXITS

1. There must be at least two fire emergency exits accessible fromall
locations in the workplace.

2. All emergency exits are to be kept open to permit prompt evacuationof
occupants and allow for access for responding emergency personnel.

3. "Temporary" storage is not permitted in exit hallways.

4. Windows that could be mistaken for exit doors must be madeinaccessible
by means of barriers or railings.

5. Exit doors must be able to be open from the direction of exit travelwithout
the use of a key or any special knowledge or effort when the building is
occupied.

6. Revolving, sliding or overhead doors are prohibited from serving asa
required exit door.

7. Panic hardware, when installed on a required exit door, must allow the
door to open by applying a force of 15 pounds or less in the directionof
the exit traffic.

8. Exit doors that open directly onto any street alley, or other area where
vehicles may be operating, must be provided with adequate barriersand
warnings provided to prevent employees stepping into the path oftraffic.

9. Doors that swing in both directions and are located between rooms where
there is frequent traffic must be provided with viewing panels in eachdoor.

10.  All exits marked with an exit sign and illuminated by a reliable light source.

11.  The directions to exits, when not immediately apparent, must bemarked

with visible signs.



12.

13.

14.
15.

16.

17.

18.

19.

Doors, passageways or stairways that are neither exits nor access to exits
and which could be mistaken for exits must be appropriately marked "NOT
AN EXIT", "TO BASEMENT", "STOREROOM", etc.

Exit signs with the word "EXIT" must be in lettering at least 5 incheshigh
and the stroke of the lettering at least 1/2 inch wide.

All exits must be kept free of obstructions.

At least two means of egress must be provided from elevated platforms,
pits or rooms where the absence of a second exit would increase therisk
of injury from hot, poisonous, corrosive, suffocating, flammable or
explosive substances.

A sufficient number of exits must be present in each location to permit
prompt escape in case of emergency.

A. The number of exits from each floor of a building and the numberof
exits from the building itself must be appropriate for the building
occupancy load.

Exit stairways are required to be separated from other parts of abuilding
and enclosed by at least two hour fire-resistive construction in buildings
more than four stories in height, and not less than one-hour fire resistive
construction in other locations.

When ramps are used as part of required exiting from a building, theramp
slope is limited to 1 foot vertical and 12 feet horizontal.

Where exiting will be through frameless glass doors, glass exit doors,
storm doors, and such, the doors must be fully tempered and meetthe
safety requirements for human impact.

SAFE WORK PRACTICE - EVACUATION PLAN

1.

All project sites are required to develop evacuation plans to ensurethe
safety of employees, visitors, tenants, and contractors should a fire,
chemical release or other accident occur.

BEFORE THE EVACUATION

1.

Determine safe locations for employee to assemble.

A. Locations should be selected away from power lines, driveways,
and high hazard areas.

The needs of disabled employees must be considered and accountedfor
in each evacuation plan.

Field superintendents are required to assign an appropriate number of
employees and backups to assist disabled persons duringevacuations.

Emergency evacuation routes should be posted at the following locations:
A. At the entrance to each main area on each floor
B. At each elevator and stairwell landing.



Each employee should become familiar with the emergency exit
route in his/her area so evacuations can occur quickly and calmly.

D. Contractors need to know which steps to take in the event ofan
evacuation and where to meet.

E. Individuals who need to stay inside a building during evacuations
must have their field superintendent submit a written request for
exemption to the Safety Coordinator.

F. Such requests must describe the employee's job and reason forthe
employee's critical need.

5. Periodically, evacuation drills are necessary to test our readinessto

evacuate in a calm, orderly manner.

A. Participation in these drills, real or otherwise, is mandatory.
EVACUATION PROCEDURES
1. When an evacuation alarm sounds, employees must:
A. Stop all work
B. Shut off all electrical equipment (if safe to do so)
C. Do not stop to collect personal belongings.
D. Walk to the neared safe exit.
E. Do not use elevators.
F. Exit quickly, but do not run.
G. Once outside remain at least 200 feet away from the building, if
possible.
H. Move quickly to evacuation Assembly Areas (A.A) from yourwork
area.
l. Stay clear of roadways to ensure accessibility of emergency
vehicles.
J. Gather at the designated location.
K. Notify responding personnel of any missing persons.
L. Wait for further instructions from your foreman, field superintendent,
security personnel, of fire officials.
2. Never interfere with the work of fire, police, maintenance, safety,security
first aid, ambulance crews, or other emergency personnel.
3. Employees not at their normal workstation when an evacuation begins

should leave the building through the nearest exit in the area that issafe.

SAFE WORK PRACTICE - FALL PROTECTION

1. NOTICE: This section of the Code of Safe Practices is only a summary of
the information required in a complete Fall Protection Program as required
by OSHA



©

10.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information.

OSHA regulations require fall protection when an individual has afall

potential from structure or building of six feet or higher.

All individuals shall wear harnesses with lanyards per OSHA regulations.

A. Harnesses and soft stop lanyards shall be worn and attachedwhen
operating aerial lift equipment.

B. All equipment must be comply with the ANSI A10.14, Fall
Protective Devices standard

All personal fall arrest equipment must be inspected before use.

A. Do not wear equipment that is damaged or does notoperate
properly

Work requiring personnel to get outside the guardrails shall be tied off toa

substantial anchor point with the soft stop lanyard and harness during all
activities.

When working on scaffolding (stationary or rolling) mid rails and tip rails
are required when the fall distance exceeds 6 ft. If rails are notavailable,
harnesses and soft stop lanyards shall be used.

Floor, wall and roof openings must be guarded and protected at all times.
Covered holes shall be secured and marked "opening do not remove".

Covered skylights shall be covered or have barricades of wood installed
during work in progress.

Roof openings, leading edge floor work, windows with openings less than
30” high, openings in the slab, and all potential areas that someone could
fall through or into need protection through the use of:

A. Barricades

B. Guard rails

C. Caution tape

D. Fall Protection Controlled Access Zone Plans (Exclusion Zone)

SAFE WORK PRACTICE - FIRE EXTINGUISHERS

1.

All fire extinguishers must be inspected monthly to determine thateach
extinguisher:

A. Is of the proper type and capacity for its location.

B. Is in the proper location (placed within 75 feet of the nearest
extinguisher)

Is pressurized to the proper limit and the gauge is not damaged.
Has the pin and seal in place.

Has not been used or experienced tampering or partial discharge.
Has a visible sign located above.

Is within one year of last service.
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10.

11.

12.
13.

14.

H. Has not experienced damage, corrosion or other impairment.

Inspectors are to record their initials and inspection date on thereverse
side of the recharge tag.

Extinguishers not meeting the above requirements are to bereplaced
immediately.

Portable fire extinguishers are to be placed in conspicuous locations
where they are readily accessible and immediately available in theevent
of fire.

A. Extinguishers should be placed along normal routes ofemployee
traffic.

Fire hoses should not be used.
Extinguishers must have a least 36" clearance in front for ready access.

Extinguishers shall be clearly marked for different classes of fire (A, B,
and/or C),

Only persons who have been properly trained are permitted to usefire
extinguishers.

Contractors or maintenance personnel performing hot work obtainreserve
fire extinguishers and not use existing units.

Extinguishers that have been used shall be promptly removedand
serviced.

A. A replacement extinguisher shall be put in its place.

At least yearly, and when inspections reveal defects, extinguishers willbe
repaired, recharged, or replaced as needed.

Extinguishers are to be recharged only by an approved vendor.

When extinguishers are removed from their normal location forservicing,
they will be replaced with substitute units.

Durable tags will be attached to each extinguisher to identifymaintenance
and recharging dates and the vendor who performed the service.

SAFE WORK PRACTICE - FIRE PREVENTION

CLASS A - COMBUSTIBLES

1.

2.

Class A combustibles are common materials such as wood, paper, cloth,
rubber, plastics, etc.

Fire involving any of these fuels can be extinguished with water as wellas
other agents specified for Class A fires.

They are the most common fuels to be found in non-specialized operating
areas of the workplace.

The safe handling and storage of Class A combustibles means:
A. Disposing of waste daily in a safe manner



B. Keeping all work areas clean and free of fuel paths, whichcan
spread a fire.

C. Keeping combustibles away from accidental ignition sources such
as hot plates, irons, or other heat or spark producing devices.
D. Keeping all rubbish, trash or other waste in metal or metallined

receptacle with tight fitting covers.

1) Exceptions: Waste baskets of metal or of other material and
designs approved for such use which are emptied eachday.

E. Using safe ash trays for the disposal of smoking materials

1) Ensure that the contents are extinguished and cold tothe
touch before emptying them into a safe receptacle.

F. Plan the use of combustibles in each operation so that only
necessary amounts of material are stored.

G. Store paper stock in metal cabinets and rags in metal bins with lids
that close automatically.

H. Make frequent inspections and checks for compliance withthese

rules in order to prevent fires.

CLASS B - FLAMMABLE LIQUIDS

1. Class B - Flammables are flammable or combustible liquids (includingoils,
greases, tars, oil-base paints, lacquers, etc.) and flammable gases.

A. Flammable aerosols are included.

2. The use of water to extinguish Class B fires by other thantrained
firefighters can cause the burning liquid to spread.

A. Class B fires are usually best extinguished by excluding the air
around the burning liquid.

B. This is generally accomplished by using one of several approved
types of fire-extinguishing agents, such as the following:

1) Carbon Dioxide

2) ABC Multipurpose Dry Chemical
3) Halon 1301 (built in, total flood)
4) Halon 1211 (portable)

3. The use of water to extinguish Class B fires by other thantrained
personnel can cause the burning liquid to spread.

4. Class B fires are best extinguished by excluding the air around theburning
liquid.

5. This is accomplished by use of one of the following types of extinguishers:
A. Carbon Dioxide
B. ABC Multipurpose Dry Chemical
C. Halon 1301 (Built in, total flood)
D Halon 1211 (Portable)



B.

F.

G.

Safe handling of Class B materials:
A.

Know the locations of the nearest portable Class BC or ABCfire
extinguishers

Use only approved containers, tanks, equipment and apparatus for
the storage handling, and use of Class B Materials

Make sure that all containers are closed and accurately labeled
with the name of the material and an appropriate warning
statement.

Dispense liquids from tanks, drums or barrels or similar containers
only through approved pumps taking suction from the top or
through approved self-closing valves or faucets.

Store, handle, and use Class B materials only in approvedlocation
where vapors cannot reach any source of ignition including:

1 Heating equipment

)
2) Forklifts
3) Electrical equipment
4) Ovens
5) Open flame(s)
6) Mechanical or electrical sparks, etc.

Never clean surfaces or equipment with flammable liquids exceptin
a closed environment designed for that purpose.

Always store flammable liquid in excess of 5 gallons inapproved
cabinets or approved special rooms.

CLASS C - ELECTRICAL

1. Class C fires are electrical.

Never use water or water type extinguishers to extinguish Class C fires.
A.
Class C fires are best extinguished by shutting off the electricity at apoint

Water can conduct electricity from the source back to you.

ahead of the fire and then using an approved extinguisher.

Class C fires can be extinguished by use of one of the following typesof

extinguishers:

moow>

Carbon Dioxide

BC Type

ABC Multipurpose Dry Chemical
Halon 1301 (Built in, total flood)
Halon 1211 (Portable)



GENERAL - FIRE PROTECTION

1. All employees will follow and enforce fire safety rules and regulations atall
times.

ALARMS

1. The fire alarm system must be tested on an annual basis.

A. A record of the test shall be kept in the Emergency Equipment
Inspection Record and retained for at least three years.

DRILLS

1. Evacuation drills should be conducted at least once per year
A. A record of the drill shall be maintained

DETECTORS

1. Smoke and fire detectors should be installed and maintained thoughout
all places of business, and in all work, storage, and interstitial spaces.

SPRINKLER SYSTEMS

1. Sprinkler systems are installed and maintained in operating condition atall
times, and control valves are kept accessible for Fire Departmentuse.

2. Sprinkler systems are installed and maintained according to local codes.

3. Sprinkler system risers, standpipes, valves, heads shall be kept clearand
in good working order at all times.

4. Control valves and standpipes shall be kept readily accessible for Fire
Department use.

5. Automatic sprinkler system water control valves, air and waterpressures
should be checked weekly.

6. Maintenance of automatic sprinkler systems should assigned onlyto
responsible persons or to a sprinkler contractor.

7. Metal guards should protect sprinkler heads when exposed topotential
physical damage.
A. An 18" clearance must be maintained below sprinkler heads.

8. The heads of sprinkler systems should be directed or arranged sothat
water will not be sprayed into operating electrical switch boards and
equipment.

FLAMMABLE & COMBUSTIBLE MATERLALS

1. Combustible scrap, debris and waste materials (i.e. oily rags) stored in
covered metal receptacles and removed from the facility promptly.



A. Proper storage techniques should be practiced to minimize therisk
of fire including spontaneous combustion

2. Only approved containers and tanks are allowed to be used for the
storage and handling of flammable and combustible liquids.

3. All connections must be tight on drums and combustible liquid piping,
vapor and liquid.

4. All flammable liquids must kept in closed containers when not in use(e.g.
parts cleaning tanks, pans).

5. Bulk drums of flammable liquids should be grounded and bonded to
containers during dispensing and storage.

6. Storage rooms for flammable and combustible liquids should have
explosion-proof lighting.

7. Storage rooms for flammable and combustible liquids have mechanical or
gravity ventilation.

8. Liquefied petroleum storage tanks must be guarded to preventdamage
from vehicles.

9. All solvent wastes and flammable liquids kept in fire-resistant covered
containers until they are removed from the facility.

10.  Only trained personnel should perform the transfer/withdrawal of
flammable or combustible liquids.

11.  Vacuuming should be used whenever possible rather than blowingor
sweeping combustible dusts.

12.  Safety cans used for dispensing flammable or combustible liquids ata
point of use.

13.  All releases (spills) of flammable or combustible liquids must be cleaned
up promptly.

14.  Storage tanks must be adequately vented to prevent the developmentof
excessive vacuum or pressure as a result of filling, emptying, or
atmosphere temperature changes.

15.  Storage tanks equipped must be equipped with emergency ventingthat
will relieve excessive internal pressure caused by fire exposure.

FIRE EXTINGUISHERS

1. Fire extinguishers should be properly selected and provided for the types
of materials in areas where they are to be used.

2. Fire extinguishers are required within 75 feet of outside areas containing
flammable liquids, and within 10 feet of any inside storage area for such
materials.

3. Fire extinguishers must be mounted so that employees do not have to

travel more than:
3.1. 75 feet for a class "A" fire or
3.2. 50 feet for a class "B" fire, or



3.3. 10 feet for a class “D” (metals) fire.

4. Employees must be trained in the use of fire extinguishers orotherwise
instructed not to use them in the event of afire.

5. Extinguishers must be kept free from obstructions or blockage

6. Extinguishers must be serviced, maintained and tagged at intervals notto
exceed one year (except Carbon Dioxide and Halon).

7. A record should be maintained of required monthly checks of

extinguishers.

WARNING SIGNS

1. NO SMOKING signs will be posted in areas designated as such forfire
safety reasons.

2. "NO SMOKING" signs should be posted:

A. Where appropriate in areas where flammable orcombustible
materials are used or stored.
B. On liquefied petroleum gas tanks.
3. NO SMOKING" rules must be enforced in areas involving storage anduse

of flammable materials.

SAFE WORK PRACTICE - FIRST AID/CPR

Purpose:
To ensure prompt and effective response to cardiac and respiratory emergencies on

construction sites, in compliance with OSHA standards (29 CFR 1926.50) and industry
best practices. This policy applies to all employees, contractors, and visitors on company-
operated construction sites.

Policy Statement

The company is committed to providing a safe work environment and ensuring that
trained personnel are available to administer Cardiopulmonary Resuscitation (CPR) and
use Automated External Defibrillators (AEDs) in the event of a cardiac emergency.

Requirements

A. Trained Personnel:

B. At least one CPR-certified individual must be present on-site whenever work is
being performed.

C. Certification must be from a recognized provider (e.g., American Red Cross,
American Heart Association).

Training:
A. Employees designated as first aid responders must complete CPR and AED

training every two years.
B. Training shall include adult CPR, AED use, and choking response.



Equipment:

A. AEDs must be installed in accessible and visible locations on the job site.

B. AED placement should allow a 3-5 minute response time to any worker
location.

C. First aid kits must include CPR masks or face shields.

Emergency Communication:

A. Emergency numbers (911 or local EMS) must be posted prominently.
B. If 911 service does not auto-locate, post site coordinates or address.

Procedures

In Case of Cardiac Arrest:

Call 911 immediately.

Begin CPR following training protocols.
Retrieve and apply AED as soon as possible.
Continue care until EMS arrives.

moow »

Incident Reporting:

All CPR events must be documented and reported to the Safety Coordinator — Fabio
Correia within 24 hours.

Compliance

Failure to comply with this policy may result in disciplinary action and OSHA penalties.

References

A. OSHA Standard 29 CFR 1926.50 — Medical Services and First Aid
B. American Heart Association Guidelines for CPR and AED Programs
C. ANSI Z308.1 — Minimum Requirements for Workplace First Aid Kits

SAFE WORK PRACTICE - FIRST AID KITS

1. First Aid kits are kept in job site offices, trailers or job site tool boxes.

2. First Aid kits are to be inspected at least once per month.

3. Items are restocked under a First In/First Out basis.

4. Employee's incurring an injury, no matter how small, must report it totheir
supervisor or field superintendent.

SAFE WORK PRACTICE - FORKLIFTS

1. Forklifts are also known as Powered Industrial Trucks.

2. Use of J & J Acoustics' material handling equipment, including forklifts, by

other subcontractor's personnel is strictly prohibited without prior consent
and authorization by J & J Acoustics' office, and receipt by J & J
Acoustics' office of a HOLD HARMLESS agreement and properinsurance
certificates.
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Only drivers authorized by J&J Acoustics and trained in the safe operation
of industrial trucks or industrial tow tractors shall be permitted to operate
such vehicles.

Drivers shall check the vehicle at least once per shift, and if it is found to
be unsafe, shall report it immediately to the manager, field
superintendent, or supervisor; the vehicle shall not be put back into
service until it has been made safe. Attention shall be given to the proper
functioning of the tires, horn, lights, battery, controller, brakes, steering
mechanism, and the lift system of fork lifts (forks, chains, cable, and limit
switches).

No riders shall be permitted on or in vehicles unless provided with
adequate riding facilities.

Stunt driving and horseplay are prohibited.
Loaded vehicles shall not be moved until the load is safe and secure.

When leaving a vehicle unattended, the power shall be shut off,brakes
set, the mast brought to a vertical position, and the forks left in a down
position. When left on an incline, the wheels must be blocked.

NOTE: A powered industrial truck is unattended when the operator is 25
or more feet away from the vehicle which remains in his/her view, or
whenever the operator leaves the vehicle and it is not in his/herview.

When the operator of an industrial truck is dismounted and within 25feet
of the truck, still in his/her view, the load engaged shall be fully lowered,
controls neutralized, and the brakes set to prevent movement.

The forks shall always be carried as low as possible, consistent with safe
operation.

The driver shall slow down and sound the horn at cross aisles and other
locations where vision is obstructed. If the load being carried obstructs
forward view, the driver shall be required to travel with the load trailing.

Trucks shall not be loaded in excess of their rated capacity.

The load engaging device shall be placed in such a manner that theload
will be securely held or supported.

SAFE WORK PRACTICE - FUELING & PETROCHEMICALS

1.

Employees must be made aware that an open flame, sparks or heat
source near any fuel is prohibited when fueling or the transfer of fuel
occurs.

NO SMOKING signs will be conspicuously posted at all fueling locations.

Where flammable or combustible liquids are used, employees willbe
trained on:

A. The types and designs of fueling hoses and the specific types of
fuel handled;
B. Whether fueling is being done by a nozzle that is a gravity flow

system or self-closing type;
How to avoid releases (spill)s;

D. Recognition that if a release (spill) does occur, safety procedures of
restarting an engine after a release (spill).

E. How to deal with release (spill)age during fueling operations;

o



10.
11.

12.

F. How it is to be cleaned up.

It is prohibited to fuel an internal combustion engine with a flammable or
combustible liquid while the engine is running.

Fueling operations are to be done in such a manner that likelihood of
release (spillage) will be minimal.

When a release (spillage) occurs during fueling operations, thereleased
(spilled) fuel must be cleaned up completely, evaporated, or other
measures taken to control vapors before restarting the engine.

Fuel tank caps must be replaced and secured before starting the engine.

During fueling always maintain metal contact between the container and
fuel tank.

Fueling hoses must be of a type designed to handle the specific type of
fuel.

It is prohibited to store or transport gasoline in open containers.

Fueling operations are prohibited in building or other enclosed areasthat
are not specifically ventilated for this purpose.

Operators must stay with the hose when refueling is taking place.

SAFE WORK PRACTICE - GENERAL SAFETY

oObd-=
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11.
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15.

Good housekeeping is vital to safety.
Work areas should be maintained in a neat, orderly manner.
Trash and refuse are to be thrown into proper waste containers.

Scrap lumber and debris must be kept reasonable cleared fromwork
surfaces, passageways, and stairs.

Ground areas within 6 feet of buildings under construction mustbe
reasonably free from irregularities.

Storage areas and walkways on construction sites must be maintained
reasonably free of dangerous depressions, obstructions, and debris.

Piled or stacked material must be placed in stable stacks to prevent itfrom
falling, slipping or collapsing.
The face of a pile of cement bags (more than 5 feet high) must betapered
back or otherwise stabilized.

Material piles must not exceed 15 feet in height if the material is handled
manually or 20 feet when handled with equipment.

All releases (spills) shall be cleaned up immediately.

Aisles and emergency exits shall be kept free of debris and clear atall
times and a minimum width of 24" shall be maintained.

Clean up any release (spilled) materials immediately.

A. Hazardous materials must be cleaned up be trained and authorized
persons.

Dispose of all trash and scrap materials in the proper receptacles.

When a job is complete, take the time necessary to return items tothe
proper storage area.

Materials and equipment should be kept away from aisles and returnedto
storage after use.

A. Removing small items from the floor, thus eliminating them astrip
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17.
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hazards may prevent a serious accident.

Immediately report slippery or damaged floor areas, stair treads, railing
and other dangerous workplace conditions to your foreman, field
superintendent or other appropriate person.

Exits shall never be blocked or obstructed.
Fire extinguishers shall not be blocked or obstructed at any time.
Floors shall be kept clean and dry.

Knives, blades, scrapers and other sharp objects should be handled with
caution.

Use a brush to clean large chips, shavings, or scraps from work surfaces.
Horseplay or pranks is not permitted.

SAFE WORK PRACTICE - HAND PROTECTION

1.

Employees shall use appropriate hand protection when employees’hands
are exposed to hazards such as those from skin absorption of harmful
substances; severe cuts or lacerations; severe abrasions; punctures;
chemical burns; thermal burns; and harmful temperature extremes.”

The selection of the appropriate hand protection on an evaluation of the
performance characteristics of the hand protection relative to the task(s)to
be performed, conditions present, duration of use, and the hazards and
potential hazards identified.

The use of a glove with powered equipment could potentially harman
individual.

A. If the moving blade catches the glove, it could result in aperson
getting pulled into moving machinery.
B. Moving machine parts have the potential for causing severe

workplace injuries, such as crushed fingers or hands, amputations,
burns, or blindness.

C. Safeguards are essential for protecting workers fromthese
needless and preventable injuries.
D. Any machine part, function, or process that may cause injury must

be safeguarded, especially when the operation of a machine or
accidental contact with it can injure the operator or others in the
vicinity.

E. These hazards must be either eliminated or controlled.

SAFE WORK PRACTICE - HAZARD COMMUNICATION

1.

NOTICE: This section of the Code of Safe Practices is only a summary of
the information provided in the J&J Acoustics Hazard Communication
Program as required by OSHA for facilities where exposure to potential
hazards exists.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information.

The Company written Hazard Communication Program applies to all
locations where employees may be exposed to hazardous substancesas
a result of normal work conditions or as the result of a reasonable
foreseeable emergency.



The Safety Coordinator is responsible for implementing thiswritten
program

Field superintendents are responsible to maintain a list of all hazardous
substances at their sites.

If you have any doubts about the safety provisions of an operation,ask
your foreman, field superintendent or contact the Safety Coordinator

A. Do not proceed until you completely understand the safe work
practices.

SAFETY DATA SHEETS

1.

Each chemical product made or imported into the United States musthave
a Safety Data Sheet developed and made available to the consumer.

A complete SDS must be kept on site for each hazardous substance used.

Alert other employees (such as subcontractors) whose work on the
location may expose employees to additional hazardoussubstances.

Sub contractors are required to provide J&J Acoustics with a SDS for all
hazardous materials brought onto the job site.

A. SDS are to be given to the Field superintendent.

LABELS

1.

When hazardous substances are received, the containers shouldbe
examined to determine if the labels provide:

A. The identity of the substances they contain, and,

B. Appropriate warnings of the physical and health hazards associated
with those substances.

When hazardous substances are transferred into portable containers,
ensure that the portable containers are labeled with:

A. The identity of the substances they contain, and,

B. Appropriate warnings of the physical and health hazards associated
with those substances.

1) Extra copies of the manufacturer's label may be used.

C. EXCEPTION-When an employee transfers a hazardous substance
into a portable container for his/her own immediate use, the
portable container need not be labeled.

1) Example: Glass bottle or jar.

Containers without complete labels or with defaced labels will not be used
on the job.

TRAINING

1.

2.

Safety precautions appropriate to the location shall be provided toall
employees and reviewed regularly.

Training shall include:

A. Information on hazardous substances in the work area.
B. How to read and interpret information on the SDS.
C. Physical or health hazards associated with the use of ahazardous

substance or mixture being used in the work area.



D. Proper precautions, personal protective equipment and work

practices.

E. Emergency procedures for released (spilled) materials, fires,
disposal, and first aid.

F. Methods and observations (odor, visual appearance, ormonitoring
device) that can be used to detect the presence of a hazardous
substance.

The rights of employees, their physicians, or their agents to receive
information on hazardous substances to which they may be exposed,
(including the right against discharge or discrimination due to exercise of
these rights).

SAFE WORK PRACTICE - HEARING PROTECTION

1.

When an employee is exposed to a 90dB Time-Weighted Average (TWA)
and engineering out noise levels is not feasible, hearing protection must
be provided.

Hearing protection can be in the form of ear plugs or earmuffs.
A. Plain cotton ear plugs are not allowed, and
B. Any ear protective device inserted in the ear must be properly fitted.

When selecting the proper type, look at the Noise Reduction Rating (NRR)
assigned to the protective device and observe the actual noise level at the
job site.

For example, if your employees have an eight-hour time-weighted
exposure of 100dB, they need a hearing protector with an NRR of atleast
11dB.

SAFE WORK PRACTICE - HOUSEKEEPING

1.

w

Each employee is responsible for keeping his/her work area clean and in
order.

Working areas are to be kept free from all debris and waste materials.
Return all tools and other equipment to proper places after use.

Do not place materials in aisle ways or doorways, which preventsthe
passage of others.

SAFE WORK PRACTICE - HEAT STRESS

1. Heat Stress occurs when abnormally hot air and/or high humidity or
extremely heavy exertion prevents the body from cooling itself fast
enough.

2. Note: The recommendations listed below are part of J&J Acoustic’s Heat
lliness Prevention Program.

HEAT CRAMPS

1. Severe muscle cramps while working in very hot weather, usuallythe
muscles being used the most, but any muscle can be affected.

2. Mild to painful spasms, heavy sweating, fatigue.

HEAT EXHAUSTION



1. More serious than heat cramps, (usually heat cramps are the firstwarning
sign) symptoms include weakness, nausea, and exhaustion.

2. Usually results when the body loses too much water through heavyor
prolonged sweating.

SERIOUS

1. Extreme weakness, mental confusion, nausea, headache, slightly
elevated body temperature.

HEAT STROKE

1. Most serious form of heat stress when the body's regulatory systemis
overwhelmed and simply breaks down.

2. Fainting, loss of all consciousness, physical collapse, convulsions may

occur, can lead to death.

LIFE THREATENING

1. No sweating, red-dry skin, rapid pulse, rapidly rising body temperature as
high as 105° F. or more.
PREVENTION

1. Avoid dehydration
A. Planning helps prevent dehydration.

2. Drink plenty of fluids all day long, about a glass of water or juiceevery
half-hour.

3. Don't take salt tablets, they place an excessive amount of stress onthe
body, raising the heart rate and blood pressure.
A. Use a little extra in your diet.

4. Sitting down in a cool breeze in a hot environment will notprevent
dehydration

5. Lost fluids must be replaced immediately.

6. Protect the body from the sun, especially the head; wear a cap or hatwith
wide brim.

7. Have plenty of water available.

8. Avoid heavy meals.

9. Wear light but protective clothing.

10.  Schedule breaks more often to cool off.

11.  Schedule less strenuous activity during the hottest part of the day.
12.  Plan to bring personal protection items: sun screen, hats, etc.

13.  The person in charge will take whatever action is necessary to prevent
dehydration and/or heat stress, will be qualified to identify the symptoms
of heat stress, and have the authority to act immediately to preventinjury.

14.  Portable water is always provided at J&J Acoustics’ Construction Job
Sites

FIRST AID & EMERGENCY MEDICAL HELP

HEAT CRAMPS



1. The first sign of heat exhaustion-don't delay treatment.

2. Have the person the water slowly for an hour or longer.

3. Gently massage the cramped muscles--cramps are often a warning sign
of approaching heat exhaustion.

4. Make sure the person rests and recovers in a cool, shady, place out of the

sun, but not in a cold, air-conditioned car or building when stilloverheated.

HEAT EXHAUSTION

1. Must be treated immediately, it can lead to heat stroke.

2. Help the person lie down before collapsing.

3. Elevate the feet.

4. Loosen tight clothing.

5. Offer a drink of water and a cool wet cloth to the skin if possible.
6. If the victim vomits call for emergency help immediately!

HEAT STROKE

1. EMERGENCY MEDICAL HELP IS ALWAYS REQUIRED
FOR HEAT STROKE.

Skin may be hot, red, and dry, although sweating can still occur.

The pulse may be rapid and strong.

The victim may become confused, disoriented, or lose consciousness.
Take immediate action to cool the body. Move the victim to a

cool area and use cool, wet towels or other cooling methods.

If available and safe, place the victim in a cool bath or use

other appropriate cooling methods while waiting for
emergency medical help.

6. Do not leave the victim alone. Do not force the victim to drink, especially if they are
confused, unconscious, or unable to swallow safely.

7. CALL 911 OR OTHER EMERGENCY MEDICAL HELP IMMEDIATELY if heat
stroke is suspected. Continue cooling efforts while waiting for emergency
responders.
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OTHER EXCESSIVE HEAT SAFETY PROBLEMS

8. Excessive heat can create additional safety hazards, including:
A. Decreased Alertness and Judgment

Heat can cause decreased mental alertness, poor judgment,
slower reaction time, and impaired physical performance.

B. Sweaty Hands and Reduced Grip
Sweaty palms can cause tools and materials to slip from an
employee's grip and can increase the risk of injury, including
when working around electrical hazards.

C. Failure to Wear PPE
Heat-related discomfort may cause employees to remove, loosen,

or neglect required PPE such as helmets, gloves, aprons, eye
protection, and other required protective equipment. Required



PPE must remain in use while performing work.
9. Irritability and Unsafe Decisions
Excessive heat can contribute to irritability and frustration, which may
cause employees to lose their temper, act rashly, or skip or ignore
required safety procedures.
10. SAFETY REMINDER
Safety training meetings will include regular reminders of these requirements.

Employees are expected to recognize the signs of heat iliness, report symptoms
immediately, use required PPE, stay hydrated, and follow all heat-illness prevention

procedures.

SAFE WORK PRACTICE - HORSEPLAY

1. Horseplay, scuffling, and other acts which tend to have an adverse
influence on the safety or well-being of other employees are prohibited.

2. Anyone known to be under the influence of intoxicating liquor or non-
prescription medications shall not be allowed on the job while in that
condition.

SAFE WORK PRACTICE - Job Hazard Analyses (JHA)

Our company follows a comprehensive safety planning process to ensure all tasks are performed
safely and efficiently. This process includes the use of Job Hazard Analyses (JHAs) for each work
activity to identify hazards and implement controls.

1) Breakdown of Tasks:

A. Each job or activity is broken down into individual steps to identify potential hazards at
every stage.

2) Hazard Identification and Control Measures:

B. For each step, hazards are identified and appropriate control measures are
established to mitigate risks using JHAs.

3) Assignment of Responsibilities:

C. Specific individuals are assigned responsibility for implementing each control measure
to ensure accountability.

4) Communication and Training:

D. Safety plans and JHAs are communicated clearly to the workforce, and task-specific
training is provided to ensure understanding and compliance.

E. This structured approach ensures that safety is integrated into every aspect of our
operations and that employees are fully prepared to perform their tasks safely.

SAFE WORK PRACTICE - LADDERS

1. Injuries as a result of ladder falls are possibly one of the most common




form of accidents.

2. Recognizing this alone is sufficient to alert ladder users that they arein
area of special hazard and that rules must be followed.

MAINTENANCE

1. Ladders are to be maintained in good condition, joints between steps and

side rails are to be tight, hardware and fittings securely attached and
movable parts operating freely without binding or undue play.

INSPECTION
1. Inspect the ladder before each use to ensure that:
A. The joints between steps and side rails are tight.
B. All hardware and fittings are securely attached.
C. All movable parts are operating freely without binding orexcess
play
2. Ladders, which have become wobbly or unstable, are to be destroyedand
replaced.
3. Ladders may not be repaired and reused; this includes stepreplacement.
4. If a ladder becomes damaged, it is to be destroyed and replaced.

ELECTRICAL USE

1. Ladders used in or around live electrical work (wiring, ballast replacement,
etc.) are to be made of dielectric materials.
A. This includes ladders made of fiberglass or wood.
B. All aluminum ladders are not permitted.

SAFE USE

1. "A" frame ladders shall be used in the full open position with the feeton
secure ground.

2. “A” frame ladders must always be opened and legs locked apart whenin
use.
A. They may not be used when leaned against a wall or barrier.

3. When ascending or descending a ladder, the user must face therungs
and use both hands.

4. Never use a metal ladder where it could come in contact withenergized
parts of equipment, fixtures or circuit conductors.

5. Don't use the top two steps of a ladder — get a larger ladder if necessary.
A. Never stand on the top shelf of a ladder.

6. Never use furniture (especially a swivel type chair) or equipment(i.e.:
forklift) as a ladder.

7. Employees are prohibited from using ladders that are broken; missing
steps, rungs, cleats; broken side rails or other faulty equipment.

8. Ladder rungs and steps must be free of grease and oil, and mustbe
checked before each use.

9. When a rung ladder is used to gain access to elevated platforms, roofs,

etc., the ladder must always extend at least 3 feet above the elevated
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surface and be tied off to prevent movement.
Metal ladders are to be inspected for tears and signs of corrosion.
Rungs should be uniformly spaced at 12 inches center to center.

Employees are prohibited from using ladders as planks, scaffolds,guys,
braces, skids, gin poles, or for other than their intended purposes.
Employees are prohibited from placing a ladder in font of doorsopening
toward the ladder except when the door is blocked open, locked or
guarded.

It is prohibited to place ladders on boxes, barrels, or other unstablebases
to obtain additional height.

Face the ladder when ascending or descending.

Use extension ladders only up to 40 feet and have enough overlap to
avoid movement.

One person on a ladder at a time.

Extension ladders used for access to panel connections and adjustment

shall have the feet secure and tied off or held to avoid tipping or slipping.
The ladder shall extend 3 ft. above the landing.

Secure a rope at the top of the ladder to raise and lower toolsand
equipment.

Employees are not permitted to stand on the top two rungs or steps of
ladder without being tied off from above.

SAFE WORK PRACTICE - LASERS

1.

2.

Areas in which lasers are used shall be posted with standard laser
warning placards.

Only qualified and trained employees shall be assigned to install, adjust,
and operate laser equipment.

Employees shall wear proper (anti-laser) eye protection when working in
areas where there is a potential exposure to direct or reflected laser light
greater than 0.005 watts (5 milliwatts).

Beam shutters or caps shall be utilized, or the laser turned off, when laser
transmission is not actually required.

When the laser is left unattended for a substantial period of time—such as
during lunch hour, overnight, or at change of shifts—the laser shall be
turned off.

Examples of signs:

~ A CAUTION

LASER RADIATION - DO NOT
STARE INTO BEAM

620-690nm/0.95mW max.



This sign is to be used

N A DANGE

LASER RADIATION - DO NOT
STARE INTO BEAM

620-690nm/4.75mW max.

L5l CLASS 3a
LASER PRODUCT
SAFE WORK PRACTICE - LIFTING
1. Employees are required to observe all established safetyregulations
relating to safe lifting techniques.
BACK INJURY PREVENTION
1. Many jobs require lifting.
A. There is no magic number for maximum lifting weights.
B. Variables like an object's weight, frequency of lift, distance lifted or
carried will help determine a "safe lift."
2. It is important to consider several items before lifting an object, regardless
of its weight, such as:
A. Using a lifting or carrying device, such as cart, hand truck orforklift
if possible.
1) Remember that it is easier to lower, push, or pull anobject
than it is to lift one.
a) Pushing is harder than pulling.
B. Evenly distribute the weight of an object
C. Obtaining help from others to share the weight if you doubtyour
ability to lift it yourself.
3. Plan ahead!

A. Plan how to lift the load safely.

1) Check the load for sharp corners, loose straps, weak
bottoms, etc.

2) Use protective equipment - gloves, steel-toed boots, etc. if



needed.
B. Plan the route you must take to avoid tripping, clearances, etc.

C. Survey the location where you will place the load to avoidlast
minute surprises.

LIFTING

1. Avoid twisting and turning when lifting.
A. These motions carry a higher potential for injury than other

movements.
B. Move your whole body, including your feet, if you must turnwhen
lifting.

2. Pull the object as close to your body as possible while maintaining a
common center of gravity.

3. Grip the object firmly with both hands, and keep your elbows turnedin,
whenever possible.

4. Balance the load between both arms whenever possible to maintaineven
weight distribution on the spinal discs.

5. Turn your whole body in the direction you will move.

6. Keep your path in clear view when carrying the object.
A. Avoid walking backwards to minimize the potential to trip.

7. Elevate items whenever possible to reduce the amount of bendingneeded
when lifting.

MECHANICAL

1. Mechanical devices must be used for lifting and moving objects thatare
too heavy or bulky for safe manual handling.

2. Only trained employees may operate power-driven devices to lift or move
objects of any weight.

3. Lifting with mechanical assistance (winches, chain falls, etc.) is considered

to be hoisting and due to the heavier weights involved, requires care and
attention to the task at hand.

SAFE WORK PRACTICE - LOCK OUT/TAG OUT

1.

NOTICE: This section of the Code of Safe Practices is only a summary of
the information provided in the J&J Acoustics Control of Hazardous
Energies (LockOut/TagOut) Program as required by OSHA for facilities
where exposure to potential hazards exists.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information.

Machinery or equipment capable of movement shall be stopped and the
power source de-energized or disengaged, and, if necessary, the
moveable parts shall be mechanically blocked or locked out to prevent
inadvertent movement during cleaning, servicing or adjustingoperations.

If the machine or equipment must be capable of movement during
cleaning, servicing or adjusting operations, J&J Acoustics employees and
contractors shall minimize the hazard of movement by providing and
acquiring the use of extension tools (e.g., extended swabs, brushes,



scrapers) or methods or means to protect employees from injury due to
such movement performing such tasks.

Employees shall become familiar with the safe use and maintenance of
such tools by thorough training.

Equipment designed with lockable controls or readily adaptable to
lockable controls shall be locked out or positively sealed in the OFF
position.

A. Equipment not equipped with lockable controls or readilyadaptable
to lockable controls shall have positive means taken, such as de-
energizing or disconnecting the equipment from its source of
power, or other action which will prevent the equipment from
inadvertent movement, release of energy, or inadvertent start-up.

B. In all cases, a warning sign and/or tags shall be placed over the
controls of the equipment during repair work.

J&J Acoustics will provide a sufficient number of accident prevention
signs, tags, padlocks, and seals or other similarly effective meansthat
may be required by any reasonable foreseeable repairemergency.

A. Signs, tags, padlocks, or seals shall have means by which they can

be readily secured to the controls.

B. The tagout device attachment means shall be of a non-reusable
type, attachable by hand, self-locking, and non-releasable with a
minimum unlocking strength of no less than 50 pounds.

On machines or equipment which require power or current continuanceto

maintain indexing and where repair, adjustment, testing, or setting up

operations cannot be accomplished with the prime mover or energy

source disconnected, such operations may be performed under the

following conditions:

A. The operating station where the machine may be activated mustat
all times by under the control of a qualified operator ortechnician;

B. All participants must be in clear view of the operator or in positive
communication with each other;

C. All participants must be beyond the reach of machine elements
which may move rapidly and present a hazard to them;

D. Where machine configuration or size requires that the operator
leave his/her control station to install tools, and where machine
elements may move rapidly if activated, such elements must be
controlled by positive means.

During repair procedures where mechanical components are being
adjusted or replaced, the components shall be de-energized or
disconnected from its power source.

J&J Acoustics shall conduct a periodic inspection of hazardousenergy

control procedures to ensure that the procedures and regulatory

requirements are being followed.

A. The periodic inspection shall be performed by an authorized
employee other than the one(s) utilizing the Hazardous Energy
Control Procedure being inspected;

B. Where lockout is used for energy control, the periodic inspection



shall include a review between the inspector and eachauthorized
employee, of that employee’s responsibility under the Hazardous
Energy Control Procedure being inspected;

C. J&J Acoustics shall certify that the periodic inspections have been
performed;
D. The inspection certification shall include the date of the inspection,

identify the machine or equipment on which the Hazardous Energy
Control Procedure was being utilized, the employees included in
the inspection, and the person performing the inspection.

10.  Whenever contractor personnel are engaging in activities that requirethe
control of hazardous energies, the contractor must provide anadvance

copy of the LOTO procedures that will be followed to the Safety Officer via
the Site Field superintendent.

A. The contractor’s written program must be approved by the Safety
Officer before work may begin.

SAFE WORK PRACTICE - MATERIAL HANDLING

1. Inspect pallets and their containers for integrity and stability beforeloading
or moving.

2. Do not move loads that are not securely braced or contained.

SAFE WORK PRACTICE - MIXERS & PUMPS

1. Only authorized employees may make repairs to machinery and
equipment.
A. Advise your supervisor when repairs are necessary.

2. The operator shall inspect equipment at the beginning of each shift.

3. Any unsafe condition shall be reported to the job supervisor orthe

Company mechanic immediately.

Do not remove protective guards from equipment.

Do not attempt to make repairs or adjustments to moving equipment.
Inspect hoses each day for cuts, abrasive wear, or weak casings.
Do not wear loose or frayed clothing around operating equipment.

Use extreme caution when refueling equipment to avoid danger offire
and/or explosion.

© N A

SAFE WORK PRACTICE - MOTOR VEHICLE OPERATION

1. All drivers of company trucks or cars must be properly licensed bythe
state Department of Motor Vehicles for any vehicle they operate.

2. All employees will drive safely on or off the job.

3. Inspect motorized vehicles and other mechanized equipment daily orprior
to use.
A. Check tire pressure and tire condition

B. Check headlights, turn signals, brake lights and horn
4. Secure each passenger in the vehicle before starting the engine.



5. Follow the rules of the road.

A. Be respectful of other motorists

B. Driving too fast or too slow can increase the risk of collisions.

C. Don't follow too closely. Use a three-second following distance.
6. Be alert—watch out for impaired drivers. Watch for cars straddling the

center line, weaving, making wide turns, stopping abruptly orresponding
slowly to traffic signals.

7. Minimize cell phone/radio use.

A. A Canadian study published in The New England Journal of
Medicine in February 1997 concluded that when a phone wasused
while driving, the risk of collision was between “three to six and
one-half times higher” than when a phone was not used.

8. Be cautious, aware and responsible while driving.
9. Shut off engine, set brakes, and block wheels prior to unloading orloading
vehicles

10. Employees who drive or occupy a motor vehicle on official company
business are required to wear a properly fastened seat belt while the
vehicle is in motion.

A. This includes the use of personal vehicles on company property.
11.  All employees will practice defensive driving.
A. When driving always remain alert and observe all traffic laws.

12.  Never operate a vehicle when under the influence of alcohol, medication
or other compounds that may impair your ability to safely operate the
vehicle.

13.  Avoid impaired drivers—exit at the nearest exit or turn right at the nearest
corner. If it appears that an oncoming car is crossing over into your lane,
pull over, blow your horn and flash your lights. Notify the police
immediately if you see an impaired driver.

14. Employees will not exceed the speed limit and will operate the vehicle ina
safe manner under given conditions.

15.  Vehicles must be locked when unattended to deter criminal misconduct.
16.  Vehicles must be parked in legal spaces.
A. Do not obstruct the flow of traffic.

17.  Employees will park their vehicles in well-lighted areas at / or near
entrances to buildings to avoid criminal misconduct.

18.  Employees will use company vehicles only for work related orapproved
travel.

19.  Employees will carry only work related or approved cargo and
passengers.

20. Employees will immediately report to their field superintendent any traffic
accident or traffic law infraction of any nature.

21. Inthe event of an accident, employee must cooperate completelyand

honestly with all authorities involved at the scene of the accident and
during any subsequent investigations.

SAFE WORK PRACTICE - PERSONAL PROTECTIVE EQUIPMENT

1. NOTICE: This section of the Code of Safe Practices is only a summary of



the information required in a complete Personal Protective Equipment
program as required by OSHA.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information
2. Many jobs required personal protective equipment that the Companywiill
furnish, provided you care for them properly.
3. All employees, including field superintendents and supervisors are

responsible for inspecting their equipment for safety prior to workand
ensuring damaged or worn equipment is properly replaced.

A. Should protective equipment become damaged, the Companywill
replace it, unless the damage is the result of abuse or neglect.
4. Examples of personal protective equipment include:
A. Protective Eyewear (conforming with current ANSI Z87 standards)

1) Safety glasses
2) Safety goggles
3) Face shields

B. Hand protection

C. Protective Footwear (conforming with the current ANSI Z41
standard)

D. Hearing protection (conforming with the current ANSI Z87
standards)

E. Head protection (conforming with the current ANSI Z89 standard)

F. Protective clothing

5. All protective equipment must be maintained in sanitary conditionand

ready for use.

EYE PROTECTION

1. Eye protection (or face shields) is required where there is an inherent risk
of eye injury from flying particles, injurious chemicals, or harmful lightrays.

2. Goggles or face shield must be worn when grinding.

3. Face shield must be worn (along with safety glasses) whenconnecting
gas cylinders (including LPG).

4. Face shield must also be worn when pouring or mixing chemicals, such as
gasoline, solvents, or cleaning agents when there is a risk of a splash.

5. Employees who need corrective lenses (glasses or contacts lenses) in

working environments with harmful exposures are required to wearonly
approved safety glasses, protective goggles, or use other medically
approved precautionary procedures.

HAND PROTECTION
1. Hand protection is required for employees exposed to cuts,
punctures, abrasions, burns, chemical exposure, or other hand
hazards.
2. Gloves must be selected based upon the nature of the hazard and the work being

performed. J&J provides different types of work gloves. Employees are responsible
for selecting and wearing the appropriate glove for the task.



3. Gloves must be inspected prior to use.
A. Gloves that are damaged or defective shall not be worn.

4. Gloves may be modified to improve dexterity for handling small
objects such as drywall screws.

A. Example

N
B. Modifications should be limited to the minimum necessary to improve
dexterity.
C. Gloves used for cut-hazard work, including Cut Level 4 gloves, should not be

modified in a manner that removes or significantly reduces the protection
needed for the task.

5. J&J Cut Level 4 Gloves

A. J&J provides Cut Level 4 gloves for work involving metal and other materials
that can create a significant cut hazard.

B. Cut Level 4 gloves should be worn when working with metal studs, track,
sheet metal, or other materials that create a cut hazard.

C. Employees should make sure the appropriate gloves are available and worn

before beginning work involving a cut hazard.

FOOT PROTECTION
1. Foot protection is required for employees who are exposedto:
A. Foot injury from hot, corrosive, or injurious substances,
B. Falling objects,
C. Crushing or penetrating actions, or
D. Abnormally wet locations.
2. Locations where foot protection is required include:
A. Locations where heavy materials are routinely moved, lifted, or
transported.
B. All construction sites.
C. Shipping, receiving and truck dock areas.
D. Warehouses
E. Installation sites where routine construction and materialhandling

tasks are required and engineering solutions are notavailable.

Areas for material handling equipment, such as pallet jacks and
forklifts.

n



G. Other operational areas as designated by your foreman, field
superintendent or by the Safety Coordinator.

3. This list is not all-inclusive.

A. Other areas or jobs may require safety-toe footwear at the
discretion of the field superintendent or Safety Coordinator.

4. All safety-toe footwear used by employees must meet applicabledesign
standards for protective footwear.

A. Some work areas and assignments require the use of safety-toe
footwear.

5. Employee footwear must be compatible with the job being performed and
the floor surface in the work area.

6. Many slips/falls can be attributed to shoe soles not providingenough
traction on the walking surface.

7. In general, employees working on waxed concrete and tiled floorsurfaces
should wear shoes with slip resistant soles, compatible with the
environment.

8. Shoe soles should be selected also be selected based upon otherjob
factors such as:

A. The need to resist oil

B. Chemicals

C. Heat (or hot objects)

D. Water, and

E. Abrasions.

9. In the interest of safety, all footwear in maintenance areas not subjectto
safety-toe requirements shall conform to the following standards:

A. All shoes worn on job sites must completely cover all parts ofthe
feet, including heels, toes, and sides.

1) They must be safety shoes or leather.
2) Rubber boots may be worn in wet weather.

B. Beach shoes, sandals, and loosely woven leather shoes are not
permitted, as they expose the foot to possible injury from
chemicals, hot materials, sharp objects, etc.

C. In areas where welding or brazing or corrosive materials are used,
shoes must have solid leather or simulated leather uppers.

D. Heel height must not exceed two inches.

1) Flat shoes are recommended because they promote better
balance and reduce the possibility of ankle injuries.

E. Employees who work in offices that are physically separatedfrom
building maintenance areas are exempt from the above
requirements, provided their travel through a maintenance areais
along clearly identified pedestrian aisles.

HELMETS

1. Helmets are required on all construction projects.

A. No Helmet — No Work

2. Head protection for employees is required wherever there is a dangerof

injury from:



A. Falling or flying objects.

B. Swinging loads of material overhead (i.e. crane activity).

C. Bumping the head against overhead structures ormoving
equipment

D. Live electrical hazards

E. Hot work (i.e. welding sparks and slag)

F. Working with hoists or jacks, and under heavy equipment.

3. All safety helmets must be Type Il and comply with ANSI/ISEA Z89.1 requirements.
4. When wearing a Type |l safety helmet, it must be worn correctly and adjusted to
provide proper protection.

A. Wear the helmet squarely on your head with the headband
and suspension properly adjusted.

B. Adjust the helmet so that it fits securely and comfortably on your
head without excessive movement.

C. The helmet suspension and impact-absorbing system must remain
properly installed and in good condition. Do not remove, alter, or
replace suspension components with non-approved parts.

D. Type Il helmets are designed to provide protection from impacts to
both the top and sides of the head. The helmet must remain
properly positioned on the head to provide the intended protection.

E. The manufacturer-provided chin strap or retention system
must be worn and properly secured at all times while working.
The chin strap must be properly adjusted to keep the Type lI
safety helmet securely positioned on the head during all work
activities.

F. Do not wear a helmet backwards unless the helmet manufacturer
specifically permits reverse wearing and the helmet is designed
and marked for that configuration.

G. Inspect the helmet, suspension, and chin strap before each use.
Remove from service any helmet that is cracked, damaged,
excessively worn, or otherwise unable to provide proper
protection.

5. Do not wear baseball hats or knit caps underneath the helmet as itmay
cause it to fall off.

6. An employee who fails to wear a helmet, either through neglector
through lack of understanding, risks a preventable head injury.

A. Any such employee will be retrained and required to follow helmet
rules.

BODY PROTECTION
1. Employees must wear clothing appropriate for the work.

A. Long pants are required at all job sites.

2. Employees must not wear clothing saturated with flammable liquids, or
corrosive or oxidizing agents.

HEARING PROTECTION

1. Ear protection must be worn in areas where excessive noise may cause



hearing damage.

Wear hearing protection in all areas identified as having highnoise
exposure.

Noise levels above 85 dba (decibels) are frequent during many
construction operations.

If noise exposures cannot be reduced to the allowable level,employees
must wear acceptable hearing protection.

SAFE WORK PRACTICE — REGULATORY RESPONSE & COMPLIANCE

Our company has established a formal procedure to record and coordinate
responses to regulatory agency visits, complaints, fines, or violations. This
procedure ensures compliance with all applicable laws and maintains
transparency during regulatory interactions.

Step-by-Step Process:

A.

B.

F.

G.

Designate a Compliance Coordinator, (Safety Coordinator — Fabio
Correia) to greet inspectors and manage documentation.

Verify inspector credentials and notify executive management
immediately.

Provide requested documents in an organized manner and maintain
copies for internal records.

. Document all interactions, including date, time, agency name, and

purpose of visit.

If citations or fines are issued, initiate an internal review and corrective
action plan within 24 hours.

Communicate findings and corrective actions to affected departments
and employees.

Submit required responses to the regulatory agency within the
specified timeframe.

Roles and Responsibilities:

A.

B.

o
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Compliance Coordinator: Primary point of contact for regulatory
agencies.

Safety Program Administrator: Oversees corrective actions and
ensures compliance.

Executive Management: Reviews and approves all official responses.
Code of Safe Practices — Regulatory Response & Compliance

In addition to the IIPP, our Code of Safe Practices includes guidelines
for handling regulatory visits and compliance issues. These guidelines
ensure that all employees understand their role during inspections and
investigations.

Key Guidelines:

A.

B.

C.

Employees must remain professional and cooperative during any
regulatory visit.

Do not provide unauthorized statements or documents; refer all
inquiries to the Compliance Coordinator.

Report any regulatory inquiries or complaints immediately to your
supervisor and the Safety Program Administrator.



D. Participate in corrective actions and training as directed following any
citation or violation.

SAFE WORK PRACTICE - RESPIRATORY PROTECTION

1. NOTICE: This section of the Code of Safe Practices is only a summary of
the information required in a complete Respiratory Protection program as
required by OSHA.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information
2. If engineering or operational controls are not practical to limit harmful

exposure to airborne contaminants, exposed employees must wear a
NIOSH approved respirator.

3. Employees must wear supplied air respirators (covering the head, neck,
and shoulders):
A. During abrasive blasting, when dust may exceed limits specified
state or federal safety regulations.
B. During abrasive blasting with silica sand or where toxic material
evolves.
4. Employees needing to wear a respirator must be properly trained and fit

tested prior to wearing a respirator.

SAFE WORK PRACTICE - PROJECT SITE SAFETY

1. It is the responsibility of the field superintendent of each job site to ensure
compliance with the following practices:

A. Employee and public safety will be of primary concernduring
working and non-working hours.

B. Adequate lighting, marking, fencing, barricading or other
preventative measures will be taken as necessary to insureworker
and public safety.

C. Green safety tag or similar documentation ensuring complianceis
attached to scaffolding.

D. Personal protective equipment will be available as needed.

2. When arriving at a project be alert for potential hazards such assprinkler
heads, hoses, worn carpet, exposed piping, etc.

3. Use extreme caution when working on roofs and parapets.

4. If you are required to approach a building roof or floor perimeterwithout
installed safety railings, you must always wear an approved safety
harness and shock-absorbing lanyard.

A. You must also be secured to an appropriate anchorage point.
5. When in undeveloped space or new construction, be alert for triphazards,
floor penetrations, pits suspended wires, construction material anddebris.
6. Always remain clear of mechanical equipment as it may beremotely

controlled and could start automatically.

SAFE WORK PRACTICE - POWER CORDS

1. Each electrical cord shall be inspected when it arrives at the job site.



2. Any damaged cords shall be labeled as damaged and returned to shopfor

repair.

3. All electrical cords shall be inspected for insulation, plug and receptor,and
possible internal damage each day before using.

4. Cords shall be inspected after any incident which can be reasonably
suspected to have caused damage (i.e.: a cord being run over).

5. Obtain from general contractor confirmation of, and dates, regardingthe
testing of the electrical power boxes being supplied for the project.

6. Test power box GFI provision at beginning of a project and when newor

replacement boxes are provided.

SAFE WORK PRACTICE - REBAR & PROJECTIONS

1. Exposed ends of rebar that pose an impalement hazard must be guarded.
A. Devices providing capable of withstanding 250 pounds froma
height of 7 feet must be used.
2. Mushroom style rebar caps are prohibited from use on vertical rebar.
SAFE WORK PRACTICE - SANITATION
1. All employees are required to wash their hands with soap and water:
A. Prior to eating
B. Prior to smoking
C. Before and after using the restroom or portable toilet
2. Food is not allowed in areas where chemicals or metal particles are
present.
SAFE WORK PRACTICE - SANITIZING EQUIPMENT & CLOTHING
1. Note: This section applies to those sites with contamination.
2. The personal protective clothing or equipment that employees are

required to wear or use must be of a type that is capable of beingeasily
cleaned and disinfected.

3. Employees are prohibited from interchanging personal protective clothing
or equipment, unless it has been properly cleaned.
4. Machines and equipment, which processes, handle or apply materialsthat

could be injurious to employees, must be cleaned and/or decontaminated
before being overhauled or placed in storage.

5. Employees are required to change from street clothing into protective
clothing in a clean change room with a separate storage facility forstreet
and protective clothing.

6. Employees are required to shower and wash their hair as soonas
possible after a known contact has occurred with a carcinogen.
7. Equipment, materials, or other items taken into or removed from a

carcinogen-regulated area must be done in a manner that will not
contaminate non-regulated areas or the external environment.

SAFE WORK PRACTICE - SCAFFOLDS - A-FRAME

1. NOTICE: This section of the Code of Safe Practices is only a summary of
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the information required in a complete Scaffold Safety program as
required by OSHA.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information

Use of J & J Acoustics' scaffolding by other subcontractor's personnel is
strictly prohibited without prior consent and authorization by J & J
Acoustics' office, and receipt by J & J Acoustics' office of a HOLD
HARMLESS agreement and proper insurance certificates.

A-Frame scaffolds shall only be used in the fully opened position
Scaffolds will be completely planked unless obstructions prevent this.
Planks shall be in good condition

SAFE WORK PRACTICE - SCAFFOLDS - FIXED FRAME

1.

10.

11.

12.

13.

NOTICE: This section of the Code of Safe Practices is only a summary of
the information required in a complete Scaffold Safety program as
required by OSHA.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information

Use of J & J Acoustics' scaffolding by other subcontractor's personnelis
strictly prohibited without prior consent and authorization by J & J
Acoustics' office, and receipt by J & J Acoustics' office of a HOLD
HARMLESS agreement and proper insurance certificates.

Only trained and/or authorized personnel are permitted to install anduse
scaffolds.

All scaffolds whether fabricated on site, purchased, or rented must
conform to the specifications found in ANSI A10.8 Safety Requirements
for Scaffolding.

The footing or anchorage for a scaffold must be sound, rigid, andcapable
of carrying the maximum intended load without settling ordisplacement.

Scaffolds and their components must be capable of supporting atleast
four times the maximum intended load without failure.

Guard rails and toe boards must be installed on all open sides and endsof
scaffolds and platforms more than 10 feet above the ground orfloor.

Wire, synthetic, or fiber rope used for suspended scaffolds mustbe
capable of supporting at least 6 times the rated load.

No riveting, welding, burning, or open flame work may be performed onall
staging suspended by means of fiber or synthetic rope.

Treated fiber or approved synthetic ropes must be used for or nearany
work involving the use of corrosive substances.

All scaffolds, boson's chairs, and other work access platforms must
conform with the requirements set forth in the Federal Occupational Safety
and Health Regulations for Construction, 29 CFR 1926.451, except where
the specifications in ANSI A10.8 are more rigorous.

Unstable objects such as barrels, boxes, loose bricks or concrete blocks
must not be used to support scaffolds or planks.

A competent trained person must supervise erecting, moving, dismantling
or altering scaffolds.



SAFE WORK PRACTICE - SCAFFOLDS — ROLLING

1.

o

NOTICE: This section of the Code of Safe Practices is only a summary of
the information required in a complete Scaffold Safety program as
required by OSHA.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information

Use of J & J Acoustics' scaffolding by other subcontractor's personnelis
strictly prohibited without prior consent and authorization by J & J
Acoustics' office, and receipt by J & J Acoustics' office of a HOLD
HARMLESS agreement and proper insurance certificates.

Rolling scaffolds shall have guard railing attached when used at heights
above 7-1/2 feet, unless site specific requirement are more stringent.

Rolling scaffolds shall have the wheels locked while in use.
Surfing must be practiced with extreme care
Fall protection must be worn:

A. If working with in the proximity of a window or ledge

B. When guard rails are not able to be installed at platformheights
above 7-1/2 feet.

C. When job site conditions require it.

SAFE WORK PRACTICE - SCISSORS LIFTS

Scissor lifts are also known as Elevating Work Platforms

NOTICE: This section of the Code of Safe Practices is only a summary of
the information required in a complete Scissor Lift Safety Program as
required by OSHA.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information

Use of J & J Acoustics' lift equipment by other subcontractor's personnel is
strictly prohibited without prior consent and authorization by J & J
Acoustics' office, and receipt by J & J Acoustics' office of a HOLD
HARMLESS agreement and proper insurance certificates.

Only employees who have been trained in the safe operation of scissor
lifts are permitted to use them.

Scissor lifts must be inspected before used.
A. Repairs may only be made by factory authorized service personnel.

Power to the scissor lift must be turned off while personnel are workingin
the basket.

SAFE WORK PRACTICE - SMOKING

_wn =

Smoking is allowed only in designated areas.

Signs must be posted at all authorized smoking areas.

All smoking materials must be properly extinguished.

NO SMOKING is permitted in any building, except when permitted by law.

SAFE WORK PRACTICE - SUBSTANCE ABUSE




Over ten million on-the-job accidents occur yearly due to alcoholand
drugs.

Company policy prohibits the use of alcohol or other drugs in the
workplace and the performance of any job or job related task while under
the influence of alcohol or other drugs.

NO ONE UNDER THE INFLUENCE OF ALCOHOL OR DRUGS IS
PERMITTED IN ANY BUILDING OR CONSTRUCTION AREA.

A. Establishments that serve alcohol as a normal course ofbusiness
are excluded.

Employees shall report any safety problem related to alcohol or otherdrug
use to their field superintendent immediately.

Management and Field superintendents shall contact the HR Department
to find out whatever legal actions are necessary to prevent accident or
personal injury to employees as a result of a co-worker's actions placing
anyone at risk for any reason.

SAFE WORK PRACTICE - TOOLS - HAND

1.

w

All hand tools shall be in good repair and used only for the purposefor
which they were designed.

Do not drop or throw tools from one place to another.
Sharp edged or pointed tools shall not be carried in employees’ pockets.

Only non-sparking tools shall be used in locations where sources of
ignition may cause a fire or explosion.

Do not operate a saw, grinder, drill, rivet gun, or any other power tool
unless you have been authorized to do so by your supervisor.

Never use a saw or grinder without the blade or wheel guard in place.

Never leave an operating machine unattended. Turn off and wait forblade,
wheel, etc. to stop.

Do not use chisels, hammers, or other tools on which the headshave
become mushroomed.

All operators shall make a careful inspection of their machinery andtools
at the beginning of each shift.

SAFE WORK PRACTICE - TOOLS - POWERED PORTABLE

1.

Use of J & J Acoustics' equipment or tools by other subcontractor's
personnel is strictly prohibited without prior consent and authorization by J
& J Acoustics' office, and receipt by J & J Acoustics' office of a HOLD
HARMLESS agreement and proper insurance certificates.

Most injuries caused by portable power tools are the result of:

A. Using defective tools,

B. Using the wrong tool,

C. Using tools incorrectly, or
D. Improper tool storage.

Employees will take every precaution to reduce portable power tool-
related accidents or injuries.

All electric portable power tools are to utilize a three-pronged grounded
plug unless the manufacturer specifically allows otherwise.



All electrical tools and electrical equipment will be used andinstalled
according to the manufacturer's instruction manual.

Portable power tool repairs will be performed only by properlyqualified
and authorized employees or repair facilities.

Electrical tools will not be used with wet hands or when the operatoris
standing on wet ground, and will be free of oil, grease and dirt.

Electrical extension cords will be in good condition of the grounding type,
and all power tools will be properly grounded.

PRE-USE INSPECTION

1. Inspect power cords for nicks, cuts, and worn, dry or brokeninsulation
prior to use.
A. Old or mutilated power cords must be taken out of service, tagged
and repaired immediately.
B. Guards are in place and are properly secured.
2. Circuits in the workplace or on the job site will be properly fused orcircuit
breaker equipped.
A. Repeated blowing or tripping of fuses or breakers will be immediate
cause for load reduction or rewire.
EMERGENCIES

1. To free a person from contact with electrical circuit if the current cannot be shut

off readily, use a stick, pole or rope, being sure not to touch the victim until
the contact with current is broken.

PROTECTION

1. During all work functions where the possibility of eye or facial injury is
present, the worker will wear protective safety glasses and a face shield.

2. Do not lift or carry electric power operated tools by the electric cord.

3. No one is allowed to use power tools or equipment without firstbeing
properly instructed.

4. The vendor of the tool or equipment or your foreman, field superintendent
will properly instruct you the instruction prior to beginning work.

5. Do not use any portable electric tools and equipment that is notgrounded
or double insulated.

6. All electrical equipment should be plugged into appropriate wall
receptacles or into an extension of only one cord of similar size and
capacity.

7. Three pronged plugs should be used to ensure continuity of ground.

8. Do not use power tools in wet locations

9. Do not use any faulty or worn hand tools

CUT-OFF (CHOP) SAWS

1.

2.

Only trained and/or authorized personnel are permitted to use power
saws.

All operators must have a copy of the appropriate operating instructions



6.

and are required to follow them.
Operators must wear hearing protection, a face shield and safety glasses.

A fully functional fire extinguisher must be present at each chopsaw
location.

Chop saws must be set up with a fire blanket or vee-board to capture
sparks and dust.

A. Example:

Y e

Note: A ‘Hot Work Permit’ may be required for each Chopaw.

CIRCULAR SAWS

1.

2.

6.

Portable hand-held circular saws shall be equipped with guards above and
below the baseplate or shoe.

The upper guard shall cover the saw to the depth of the teeth, except for
the minimum arc required to allow proper retraction and contact with the
work.

As the blade is withdrawn, the lower guard shall automatically and
instantly return to the covering position.

The operating speed shall be permanently marked on all circular saws
over 20 inches in diameter or operating speeds over 10,000 peripheral
feet per minute.

Only blades designed for use at the marked operating speed shallbe
used.

When the saw is re-tensioned for a different speed, the marking shall be
changed to indicate the new speed.

SAFE WORK PRACTICE - TOOLS - POWERED STATIONARY

GENERAL

1.

Use of J & J Acoustics' equipment or tools by other subcontractor's
personnel is strictly prohibited without prior consent and authorization by J
& J Acoustics' office, and receipt by J & J Acoustics' office of a HOLD



HARMLESS agreement and proper insurance certificates.

All electric power tools are to utilize a three-pronged grounded plug unless
the manufacturer specifically allows otherwise.

Employees will take every precaution to reduce tool-related accidents or
injuries.

All electrical tools and electrical equipment will be used andinstalled
according to the manufacturer's instruction manual.

Most injuries caused by hand and power tools are the result of using
defective tools, using the wrong tool, using tools incorrectly orimproper
tool storage.

POWER TOOLS

1. All electrical tools and electrical equipment will be used andinstalled
according to the manufacturer's instruction manual.

2. Power tool repairs will be performed only by properly qualifiedand
authorized employees or repair facilities.

3. Electrical tools will not be used with wet hands or when the operatoris
standing on wet ground, and will be free of oil, grease and dirt.

4. Electrical extension cords will be in good condition of the grounding type,
and all power tools will be properly grounded.

5. Inspect cords for nicks, cuts, and worn, dry or broken insulation priorto
use.

6. Old or mutilated extension cords will be discarded promptly.

7. Only three-pronged type extension cords and plugs will be used for
electrical power tools.

8. Extension cords will not be laid out across aisles, pathways, or throughoil,
water, or in wet areas without proper protection.

9. Electrical circuits in the workplace or on the job site will be properly fused
or circuit breaker equipped.

A. Repeated blowing or tripping of fuses or breakers will be immediate
cause for load reduction or rewire.

10. To free a person from contact with electrical circuit if the current cannot be
shut off readily, use a stick, pole or rope, being sure not to touch the victim
until the contact with current is broken.

11.  During all work functions where the possibility of eye or facial injury is
present, the worker will wear protective safety glasses and a face shield.

MAINTENANCE

1. Power tools are not to be repaired by Company employees.

2. Only properly authorized repair facilities may repair or overhaulpower
equipment.

3. All loose clothing and hair must be pulled back or restrained.

4. Prior to using a voltage tester or other meter to determine the presence or
absence of power on a circuit, the tester/meter will be tested on a circuit
know to be energized

5. When using a volt/amp meter, do not turn the crank handle until thetest

leads are properly connected.



ABRASIVE WHEEL GRINDERS

Goggles or face shields with safety glasses must be worn when grinding
Pedestal mounted grinders must be bolted to the floor (if so equipped).
Maintain the tool rest at less than 1/8” from the grinding wheel.

Power wire brushes and grinders will have proper guards installed during
use to prevent injury.

Each grinder should have an individual on and off control switch.
The switch should be easily accessible anytime the machine is operated.
Each electrically operated grinder must be grounded.

Fixed or permanently mounted grinders must be connected to their
electrical supply system with metallic conduit or by other permanentwiring
method.

9. The side guards should cover the spindle, nut and flange, and 75percent
of the wheel diameter.

10.  The maximum RPM rating of each abrasive wheel should be compatible
with the RPM rating of the grinder motor.

11.  Dust collectors and powered exhausts provided on the grinder mustbe
used in operations producing large amounts of dust.
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OPERATION

1. Goggles or face shields should always be worn when grinding.

2. Do not grind non-ferrous materials - use a magnet to check the raw
material.

3. The adjustable tongue on the topside of the grinder should bekept
adjusted to within 1/4 inch of the wheel.

4. The work area around a grinder must be kept clean at all times.

5. It is the responsibility of the operator to ensure that all safety precautions
are taken before using the machine.

6. Splashguards on grinders that use a coolant should be mounted sothat
no one is splashed with the coolant.

7. Pedestal wire brushes and grinders will not be operated if tool restsand

vision shields are not installed.

DRILL PRESS

1. Goggles or face shields with safety glasses must be worn when grinding.

2. The purpose of this is to prevent a broken tester/meter from leadingthe
user to believe a circuit is dead when in fact, it is not.

3. Use only the tools intended to be used on all specific applications.

4. Do not use "cheaters" or other means of increasing force' unlessthe

extension, tool and extender were specifically intended by the
manufacturer to be used together.

5. Keep all cutting tools sharp and stored in such a manner as toensure
safety.

WOODWORKING TOOLS




1. Only trained and/or authorized personnel are permitted touse
woodworking tools.

2. All operators must have a copy of the appropriate operating instructions
and are required to follow them.

3. All operators will be familiar with the standards set forth in ANSI 01.1
"Safety Code for Woodworking Machinery," and comply with these

standards as they apply to the installation, guarding, use, and care of
power-operated woodworking tools

4. Woodworking tools operating rules must be posted and strictly enforced.

5. The controls of woodworking tools should be plainly marked.

6. Switches shall be located to enable the operator to cut off the power
without leaving their operating position.

7. Bench-type circular saws shall be equipped with spreaders, anti-kickback
devices, and guards that automatically enclose the exposed cuttingedges.

8. Fixed power driven tools shall be provided with a disconnect switch that
can be locked in the off position.

9. Whenever the nature of the work will permit, automatic-feeding devices

shall be installed on fixed power driven woodworking tools.

10.  Feeder attachments shall have the feed rolls and / or other movingparts
guarded to protect the operator.

11.  The rated load of each tool will be legibly marked and visible tothe
operator.

12.  When automatic restarting would create a hazard, electrically driven
equipment shall be controlled with a device that will preventautomatic
restarting following a power failure.

PUSH STICKS

1. A push stick, block, or similar safe means shall be used for alloperations
close to high-speed cutting edges.

PLANERS AND JOINERS

1. Planers and joiners shall be equipped with cylindrical cuttings heads and
fully guarded.

BANDSAWS
1. Blades shall be fully enclosed except at the point of operation.

RADIAL ARM SAWS

1. Radial arm saws and swing cut off saws shall be equipped with limit stops
which prevent the leading edge of the blade from traveling beyond the
edge of the table,

A. These saws shall also be equipped with automatic brakes or
automatic return devices.
2. Power saws shall not be left running unattended.
3. Sawdust collectors shall be installed on bench-type circular saws and

radial saws used for production work as required to prevent sawdust
accumulation on or around the work area.



Scrap and sawdust shall not be permitted to accumulate; the shoparea
shall be cleaned up at the end of each shift.

Cracked, bent, or otherwise defective blades shall be removedfrom
service immediately.

SAFE WORK PRACTICE - TOOLS - POWDER ACTUATED

1.

1.

1.

GENERAL

Use of J & J Acoustics' equipment or tools by other subcontractor's
personnel is strictly prohibited without prior consent and authorization by J
& J Acoustics' office, and receipt by J & J Acoustics' office of a HOLD
HARMLESS agreement and proper insurance certificates.

Powder actuated tools use blank gunpowder cartridges to drivefasteners

such as nails into wood, metal, and concrete.

A. These tools are, in effect, firearms that shoot nails orother
fasteners.

B. Misuse of this type of tool may lead to serious injury.

At all sites that have powder actuated tools, each person who may usethe
tool must be properly authorized to do so.

A. This means all employees (engineers, mechanics, construction,

etc.) must be trained and/or authorized in the proper use and
handling of the tool.

LICENSES

Field superintendents shall ensure that only qualified persons whocarry
valid operator's cards for the tools used shall be permitted to operate
powder-actuated tools.

A. EXCEPTION: A person who is receiving training may be permitted
to operate a powder-actuated tool when under the direct
supervision of a qualified instructor.

The operators' cards shall be issued either by qualified instructors who
carry a valid, authorized instructor(s) card(s) issued by the tool
manufacturer(s) or by persons acceptable to OSHA.

TRAINING

All employees must be trained and/or authorized in the proper use of the
specific powder actuated tool(s) onsite and given documentation of their
proficiency with these tool(s).

A. This policy of training will be followed whether or not local
jurisdictions have such requirement.

The documentation may take the form of a letter from the Qualified

Instructor or wallet certification card.

A. This card must be carried while using powder actuated tools.

Copies of the documentation should be retained in the personnel file ofthe
individual in accordance with the instructions located in the Record
Keeping section of the Company |IPP.



INSTRUCTOR QUALIFICATIONS

1. Qualified instructors shall be trained in accordance with the training
requirements established by either the tool manufacturer or by thePowder
Actuated Tool Manufacturers Institute (PATMI).

2. Instructors authorized by OSHA shall certify in writing to the Division that
they are knowledgeable in the use, maintenance and repair of the tool(s)
that is (are) acceptable to the Division and that their instructions willcover
applicable safety orders.

USAGE

1. A loaded tool shall never be left unattended.

2. The tool shall not be used in an explosive or flammable atmosphere.

3. Fasteners shall not be driven into very hard or brittle materialsincluding,
but not limited to, cast iron, glazed tile, hardened steel, glass block,
natural rock, hollow tile or most brick.

4. Fasteners shall not be driven into easily penetrated or thin materials or
materials of questionable resistance unless backed by a material that will
prevent the fastener from passing completely through the otherside.

5. Fasteners shall not be driven closer than 1/2 inch (13 mm) from the edge
of steel except for specific applications recommended by the tool
manufacturer.

6. Fasteners shall not be driven closer than 3 inches (76 mm) from the
unsupported edge of masonry materials except for specificapplications
recommended by the tool manufacturer.

7. Fasteners shall not be driven into concrete unless material thickness is at
least three times the fastener shank penetration.

8. Fasteners shall not be driven into any spalled area.

9. Fasteners shall not be driven through existing holes unless a specific
guide means, as recommended and supplied by the tool manufacturer,is
used to assure positive alignment.

INSPECTION

1. The tool shall be serviced and inspected for worn or damaged partsat
regular intervals as recommended by the tool manufacturer.

2. Prior to the tool being put back into use, a qualified person shall replaceall
worn or damaged parts.

3. A record of this inspection and service shall be noted and dated onthe
tool inspection record.

STORAGE

1. Powder-actuated tools and power loads shall be locked in a containerand
stored in a safe place when not in use and shall be accessible only to
authorized personnel.

2. Instruction manuals, maintenance tools and accessories supplied withthe
tool shall be stored in the tool container when not in use.

3. The words "POWDER-ACTUATED TOOL" shall appear in plain sight on

the outside of the container.



10.
11.

12.

The following notice shall be attached on the inside of the cover of the
container:

A. "WARNING-POWDER-ACTUATED TOOL TO BE USED ONLY BY
A QUALIFIED OPERATOR AND TO BE KEPT UNDER LOCK AND
KEY WHEN NOT IN USE."

Each tool shall be supplied with the following:
Operator's instruction and service manual.
Power load and fastener chart.

Tool inspection and service record.
Service tools and accessories.

E Operator Qualifications.

The operator must possess a valid OPERATOR'S CARD for the tool that
he/she uses.

Each tool shall be tested each day before loading to see that thesafety
devices are in proper working condition.

No tool should be loaded unless it is being prepared for immediate use,
nor should a loaded tool be left unattended.

Cartridges or shells should be left in original containers, and charges of
different force should be kept separated from each other.

Cartridges must never be carried loose in the operator's clothing.

The operators and assistants should wear eye or face protectionwhen
tool is in use.

Powder actuated tools should always be handled like firearms, withhands
clear of the muzzle, and barrel pointed away from all persons, especially
when tool is being closed or assembled after loading.
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SAFE WORK PRACTICE - TRENCHING & EXCAVATION

1.

NOTICE: This section of the Code of Safe Practices is only a summary of
the information required in a complete Trenching and Excavation program
as required by OSHA.

A. Contact your foreman, field superintendent or the Safety
Coordinator for additional information

B. OSHA defines any workplace or work taking place in a tunnel, ina
trench, underground or below ground level, as an excavation.

SUPERVISION

1.

At all times all excavation work will be under the immediate supervision of
someone with competent person qualifications to modify the shoring
systems or work methods as necessary to provide worker and public
safety.

It is the responsibility of the person in charge of each excavation toensure
compliance with the following practices:
Employee and public protection will be of primary concernduring
excavation and while work is being done in excavations.
Adequate lighting, marking, fencing, barricading or otherpreventative

measures will be taken as necessary to insure worker and public
safety.



Excavations are to be properly engineered, constructed, supported,
shored-up, or reinforced so as to prevent collapse or cave-in at all
times.

Proper consideration of water table conditions anddrainage
requirements are included in these requirements.

Excavation machines and tools are to be used only byqualified
personnel.

1) It is the responsibility of the person in charge of the work torender
a judgment as to who is qualified and trained to operate such
machines and tools.

The person in charge will take whatever action is necessary to preventa
personal injury.

Excavated material must be located at least 2 feet back from the edgeof
excavations of 5 feet or greater depth, an 1 foot back from the edge of
excavations of less than 5 feet in depth.

A ladder projecting 36 inches above ground surface and tied off mustbe
provided for access and exit.
Distance to the ladder must not exceed 25 feet from any workplacein
the excavation.

In excavations of 5 or more feet deep or in unstable earth in which people
will work, shoring is required in compliance with 29 CFR 1926, Subpart F.
Excavation.

Trenches, tunnels, pipeline operations, swimming pool installation,
drainage culverts and channels, etc. are included by definition.

SAFE WORK PRACTICE - VEHICLE MAINTENANCE

1.
2.

No one is allowed to work under trucks supported solely by jacks.
All raised vehicles must be supported with jack stands.

SAFE WORK PRACTICE - VISITORS

1. For their safety, persons who do not have assigned tasks (i.e. visitors)
must contact the appropriate field superintendent or supervisor priorto
entering any maintenance area.

2. Visitors will be instructed on the required safety procedures and will
normally be escorted when inside these areas at all times.

SAFE WORK PRACTICE - WALKING/WORKING SURFACES

1. Floor, wall and roof openings must be guarded and protected at all times.

2. Covered holes shall be secured and marked "opening do notremove".

3. Covered skylights shall be covered or have barricades of wood installed
during work in progress.

4. Roof openings, leading edge floor work, windows with openings less than
307 high, openings in the slab, and all potential areas that someone could
fall through or into need protection through the use of:

5. A. Barricades

6. B. Guardrails



C. Caution tape
D. Fall Protection Control Plans (Exclusion Zone)

SAFE WORK PRACTICE - WELDING - ELECTRIC

1.
2.
3.

Screens shall be set up to protect persons from hazardous light rays.
Rod ends shall not be permitted to accumulate on floors.
Rod buckets shall be utilized.

SAFE WORK PRACTICE - WELDING/CUTTING - GAS
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11.

Wear required protective clothing when welding or cutting.
Protect others by using shields when required.

Always keep acetylene and oxygen cylinders secured by use of asafety
chain.

Cylinders shall be maintained in an upright position at all times.

Never transport cylinders without first properly securing them, so asto
prevent their falling or striking an object during transport.

Only authorized persons are permitted to do any welding or burning.
Never use oil around oxygen, since a highly flammable mixture is formed.
Never lay a burning torch aside.

Open valves slowly. 1/4 to 1/2 of a turn is sufficient.

Turn off valves completely when not in use. Keep protective cap overa
valve.

If gas leaks are detected, notify your supervisor immediately.

ACKNOWLEDGEMENT OF RECEIPT

This is to certify that |, have received the J&J
Acoustics Code of Safe Practices on this date. | agree to read the document,
and abide by company safety policies and procedures.

Name of Employee Date



